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Hacrosmas WHcTpykuus paspaboTaHa Ha OCHOBAaHMM 3aKOHojarenbcTBa Poccuiickoit
Oenepanun 0 OMONIMOTEKaX MW OMONMMOTEYHOM  Jene, OFO/DKETHOTO  3aKOHOJATEIhCTBA,
rOCYJIapCTBCHHBIX CTAHJIAPTOB, HMHBIX 3aKOHOB M HOPMATHBHBIX IPABOBBIX AKTOB, HMEIOIIHX
OTHOIICHHE K YUETy JTOKYMEHTOB, COCTABIISIFOIINX OMOTMOTEYHBIN (OH]I.

WucTpykins ompenenser oOlue MpaBuia ydera JOKYMEHTOB B OHOIMOTEKax, OpraHax
HAy4YHO — TEXHUYECKOH HH(popManuy, (HOHIOXpaHWIHINAX, IEHTpaX JOKYMEHTALUH, WHBIX
OpraHM3alMsaX M YYPEKIACHHSIX, 3apErHCTPUPOBAHHBIX Ha TeppuTopuu Poccuiickoit denepanumu,
HE3aBHCHMO OT WX BHJA W THUIIA, IPABOBOIO CTATYCa, BEAOMCTBEHHOW MOJYMHEHHOCTH U (HOpPMBI
COOCTBEHHOCTH.

1. ONPEJAEJEHUE MOHATUHIA

Jns ueneit Hactosimen MHCTpyKIIMU UCTIONB3YIOTCS CIIEAYIOIIME OCHOBHBIE MTOHATHS:

Joxymenm — undopmanms, 3ahUKCUpPOBAaHHAS B BUJIE TEKCTa, 3BYKO3AMUCH, N300payKeHHS
WIM UX coueTaHus, Oubnuorpadudecku uaeHTUUIIMpyeMas, IpeIHa3HauYeHHas AJsl TIepeJayd BO
BPEMEHH U MTPOCTPAHCTBE.

Knuosicnvle namamnuku — pyKOTMCHBIE W TE€YaTHBIC KHUTH, KHW)KHBIC KOJUICKIUH M HX
Pa3HOBHUIHOCTH, 00JIaIAl0IHE BHIAAIOIIUMUCS TyXOBHBIMH, SCTETHUYECKUMH U TOJIUTpapuIecKiuMu
WIN JOKYMEHTUPYIOUIMMH CBONCTBaMH, MpPEICTABISIIOIIMNE OOIIECTBEHHO 3HAUYMMYIO HAy4HYIO,
HCTOPUYECKYIO HITH KYJIBTYPHYIO IIEHHOCTh M oxpaHsembie rocyaapctsom (TOCT 7.87 — 2003).

Bubnuomeunsiit gpono — ynopsnoueHHoe cOOpaHHE JOKYMEHTOB, MPETHA3HAUYCHHOE IS
XpaHEeHHsI W OOIIECTBEHHOTO HCIIONB30BaHUS B LEJSX YAOBICTBOPEHHS HAYYHBIX, KYJIBTYPHBIX U
00pa3oBaTeNbHBIX MOTPeOHOCTEH (HU3NUECKUX U FOPUANYECKUX JIULL.

@Dono oOubIUOMeEKU — CUCTEMATU3UPOBAHHOE cOOpaHME TOKYMEHTOB, (opMmupyemoe B
COOTBETCTBHUHM C 3aJladaMH OMOJIIMOTEKH IO YJOBJIETBOPEHUIO MH(POPMAIIMOHHBIX OTpeOHOCTEN ee
MOJIb30BATENIEH C YIeTOM THIa OMOIMOTEKH Ha OCHOBE MPOQHIIS KOMITJICKTOBAHHS.

Yuem oubnuomeunozo gponoa — coBOKyNmHOCTH MPAaBUI U MPOLEAYP, 0OECIIEUMBAIOIIUX
peructparuio u 0000IIeHNE CBEICHUI O BEIMYMHE, COCTaBe, ABKEHUH (DOHJIA U €r0 CTOMMOCTH.

* * *

Banancosasa cmoumocmv ¢ponoa — croumoctb OubGIMOTEHUHOro (hoHAA, OTpakaemas B
OyXraJTepcKOM ydere.

Buiovimue uz ¢ponoa — odpopmieHre B y4eTHONH JOKYMEHTAIMH OMOIMOTEKH MCKIIOYECHUS
JTIOKYMEHTOB M3 OMOIIMOTEYHOTO (POHIA.

Eounuya yuema ¢honoa — enuHUYHBIA JOKYMEHT WM COBOKYIHOCTb OJHOTHITHBIX

JOKYMEHTOB, BBIJIEJICHHBIX JJI LIeJIel yyeta oubnmuoTeyHoro (GoH/a.



Huousuoyanvuwtit (Ougpgpepenyuposannsiii) yuem — peructpanus B y4eTHOH Qopme
KKJOT0 3K3eMIUISpA W/MIU KaKIOT0 Ha3BaHUS JOKYMEHTa, MOCTyHaromero B GoHa Onbamoreku
WJIM BBIOBIBAIOIIIETO U3 HETO.

Hcknwuenue 00Kymenmoe — usbitTue U3 OuOIMOTEYHOro (oOHIA M CHIATHE C Yydera
JOKYMEHTOB, YTPATUBIINX JJIsl TaHHON OMOIMOTEKH MOTPEOUTENbCKUE KayecTBa, C MOCIEYIOIIUM
WX TepepacrpesieiecHueM WU YTHIU3alHueld, a TakKe CIHCAHWE YTPAuyeHHBIX IO KaKUM-THOO
MIPUYHHAM.

Ilepeouyenounviii korgppuuyuenm, xosgpguyuenm nepeoyenku — UUPPOBOM MHOXKUTEINb,
MIPUMEHSIEMbIN TIPU MepecyeTe CTOMMOCTH OMOIMOTeYHOro (PoHIa, OTPaXKEHHOW B OyXTralTepCcKOM
yuere. (YcTaHaBiIMBaeTCs IPaBUTEIbCTBEHHBIM akToM Poccuiickoit denepanun).

Ilepecmanogka ¢ponda — niepeMenicHre TOKYMEHTOB B IpejaeiiaX ACHCTBYIONMX (DOHIOB
OJIHOM OmONMMoTeku 0e3 N3MEHEeHU ToKa3aTenel o0uIel cTaTUCTUKY y4yeTa (poHaa OMOINOTEKH.

Ilocmynnenue ¢ ¢pono — BxioueHue B GoH1 OMOIMOTEKU U B3SITHE Ha y4eT JIOKYMEHTOB,
MPUOOPETEHHBIX B PE3yJbTaTe IOCTABKH O0S3aTEIBHOTO AK3EMIUISAPA, IMOKYIKH W TIOJITUCKH,
oOMeHa, IMOKEePTBOBAHUS, TAPCHHUSI, JTUIICH3UPOBAHUS U IPYTHM CIIOCOOOM.

Ilposepka ¢ponoa — mnepeydyer NOOKYMEHTOB B IENAX MOATBEPXKICHUS UX HAIWYMS,
COOTBETCTBUS YYETHON JOKYMEHTAIIMH U KaTajgoram OuOIHOTEKH.

Peanuzauua O0oKymenmoe — TIepepaclpe/ielieHUe WCKIIOYEHHBIX U3 OHOIHOTEKH
JIOKYMEHTOB B COOTBETCTBMM C HOPMATHBHBIMH TPABOBBIMU aKTaMH: O€3BO3ME3/IHAs Iepeaada
IpyruM OuOIMOTeKaM W OpTraHU3alMsIM, KHHUTOOOMEH, Mpojaaxa (U3NYECKUM U IOPUAMYECKUM
JUIaM; cllada B MaKkyJaTypy.

Cymmapuslit (unmezpupoeanmslil) yyem — PETUCTPALlUS B y4eTHON (opMe TOKYMEHTOB
BCEX BHUJOB MApPTUSMHU (TPYyNIamMH) C IEJIbI0 MOJYyUYECHHS] TOYHBIX CBEJACHHI O BEJIMYMHE, COCTABE

(bOHHa OMOJIUOTEKH U MMPOUCXOAIIUX B HEM U3MCHCHUAX (HOCTYHJ'ICHI/II/I, NEPEMCIICHUHN, BLI6BITI/II/I).

2. OBIME MOJIOKEHUS

2.1. Yuer noxkymMeHTOB OWOIMOTEYHOTO (OHIA SBISIETCS OCHOBOW TOCYAapCTBEHHOM
CTaTUCTHKH, OTYETHOCTH M IUIAHUPOBAHMUSA JEATEIBHOCTH OMOIMOTEKH, CIOCOOCTBYET
o0ecIeYeHnI0 COXpaHHOCTH (PoHa.

2.2. Yuer oTpakaeT NOCTYIUIEHHUE JHOKYMEHTOB B OMOIMOTEYHbI (QOHJ, UX BHIOBITHE U3
¢donnma, BenumuuHy (00beM) Bcero OubnmmuoTeyHoro GoHAa W €ro NoApa3AeNeHull, cocTaB
JOKYMEHTOB 110 TEMaTHKO-BUI0BOMY, SI3bIKOBOMY U MHBIM IPHU3HAKAM.

2.3. OcHOBHBIE TpeOOBaHUS K yueTy OuOaroTeuHoro ¢poHa:

MIOJIHOTA U JOCTOBEPHOCTh YUETHOH MH(OpMaIy;

OIICPAaTUBHOCTD,



JOKYMEHTUpPOBaHHOE 0(OPMIICHHE Ka)KJOTO MOCTYIUIEHUS B (DOHA U KaXXAOTrO BHIOBITHS U3
donna;

COBMECTHMOCTh TNpPHEMOB U (opM yueTa, HX HAASKHOCTb TMPH MapaUIeTbHOM
MCIOJIb30BaHUU TPAJUIIMOHHON U aBTOMAaTU3UPOBAHHOM TEXHOJIOTHH yUeTa;

COOTBETCTBHE HOMEHKJIATYphl IOKa3zarenei ydera (oHAA aHAJOTHYHBIM IOKa3aTessM
rOCy/IapCTBEHHOW OMOTMOTEYHON CTATHCTUKH.

2.4. Yyery moanexxaT BC€ JOKYMEHTHI, HE3aBUCUMO OT BHA MaTepHATbHONW KOHCTPYKLIUH
HOCHUTEJSI U 3HAKOBOM MPHUPOJsl MHPOpPMAIMM, MOCTyMHarmolue B OUOIMOTEKYy, B TOM YHCIE B
O0OMEHHBIN U pe3epBHBIN (OHIBI, U BEIOBIBAIOIINE U3 OMOINOTEKH.

He moanexxat y4dery IOKyMEHTHI BCIIOMOTATEIbHOTO Ha3HAUCHWUs, SBISIOMIAECS paboYnM
MHCTPYMEHTOM OHMOIHMOTEYHOrO mepcoHana (ympaBieHYecKas [OKYMEHTAlWs, NpOTrpaMMHBIC
MPOJYKTHI, MaTepHalIbl, MpuoOpeTaeMble s opopmiieHus: OMOTMOTEKH, IPYTUX MOICOOHBIX PadoT,
HE CBA3aHHBIX C KOMIUIEKTOBaHUEM OHOIMOTEYHOrO (POHIA); MaTepHalibl, CO3JaHHbIe OMOINOTEKON
Ha CBOEM OO0OpYZOBaHMH 0€3 BBEACHUS B 3aKOHHBIA T'PaXTaHCKUU 000pOT (TUPaXHPOBAHUS U
pacrpocTpaHeHHst), KHHO- (OTO- ¥ 3BYKO3ANKCH, TMpeIHA3HAUYEHHBIC JJIS TPOBEICHHSA
O6u0IM0TeYHO-MH(GOPMAIIMOHHBIX U KYJIbTYPHBIX MEPOIPHUITHIA; TOKYMEHTHI JINYHOTO U CEKPETHOTO
Xapakrepa.

2.5. YuerHas uH@opmalus, NpeAcTaBleHHas B MalIMHOYUTaeMO# (opMe, NCIOJIb3yeTCs Ha
PaBHBIX IIPaBax C Y4eTHON MH(OpMaIKed, TpeICcTaBIeHHON B TPAJUIIMOHHON (popme.

IIpu BeneHMHM CyMMapHOTO M MHIMBHYaJbHOIO Yy4yeTa B MAalIMHOYUTaeMoil Qopme
CO3JIAI0TCS KOMTUM Ha OyMa)KHOM HOCHUTEIIE.

2.6. bubnnoTeuHbli (CyMMapHBIA U MHAUBUAYAIbHBIN) YUET POH/a BEAETCA CTPYKTYPHBIMHU
MOJIpa3IeIeHUsIMI OMOIMOTEKH, B BEJICHUU KOTOPBIX HAXOMUTCS KOMITJICKTOBaHHE (OH[A, a TaKKe
MOJIpa3/IeIeHUusIMI, O00ECNEUnBAIOIIMMUA XPaHEHHE U HCIHOJIb30BAHME 3aKPEIVICHHBIX 3a HUMH
yacreil obmero Gonna OuGINOTEKH.

2.7. ByxranTtepckuii (CTOMMOCTHBIN) yueT OnOIrnoTedHoro GoHma BeneTcsi OyXranTepuei.

2.8. [IpaBa u 00s3aHHOCTH OMOTMOTEK IO y4eTy OnOmoTeyHoro GhoH/a.

2.8.1. bubnuoteka obs3aHa:

OCYLIECTBIATh  OMOIMOTEUHBIH (CyMMapHBIi M MHIUBUAYaJIbHBINA) Y4eT OTHOCHUTEIHHO
(OH/I0B TOCTOSTHHOTO (JJTUTENILHOT0) U BPEMEHHOTO XPAHEHUS;

OCYIIECTBIISITh YUET JJOKYMEHTOB B COCTaBe (POH/Ia B YCTAHOBJICHHBIX YYETHBIX CTUHHIIAX;

MPOU3BO/IUTh OLEHKY JIOKYMEHTOB, IOCTYMAIOMIMX B OHONIMOTEKYy O0e3 omaaTtel HX
CTOMMOCTH (B TIOpsiIKe 00f3aTelNbHOTO SK3EMIUIspa, B KadyecTBE Japa, MOXKEPTBOBAHMA,
0€3B03ME3/THO), a TAK)KE MEPEOLIEHKY OT/IEIbHBIX JOKYMEHTOB — B COOTBETCTBUU C HOPMATHUBHBIMU

npaBoBeIMU akTaMu Poccuiickoit @eaepanuu U Hactosmein MHcTpykiuen;



o0ecnieunBaTh MPEEMCTBEHHOCTh OpPraHU3alMy ydeTa B LEISIX COMOCTaBUMOCTH €Tro
JaHHBIX;

o0ecrieunBaTh BO3MOXHOCTH JIOJITOBEYHOTO XPaHEHHWsI W BOCIPOM3BEACHUS YYETHOU
JOKYMEHTAI[MH He3aBUCUMO OT BHJIa UCIIOJIb3YEMbIX JIJISl yUeTa HOCUTENeH HHPOpMAIIIH.

2.8.2. bubnmnoreka UMEET MpaBo:

yCTaHABIIMBATh TMOPSAOK ydeTa JOKYMEHTOB JaHHOW OMONMOTEKH, MCXOJs M3 €€ CTaTyca,
0COOCHHOCTEH OpraHW3allui U CTPYKTYPHI PoHIa ¢ coOoIeHneM TpeOOBaHU 3aKOHOaTEIbCTBA,
HOPMAaTHUBHBIX U MPABOBBIX akTOB Poccuiickoit @eaepaiiuu u nojokeHuid Hactosmel Muctpykuuu;

co3JaBaTh W TPUMEHATh HamOosiee A(PEKTUBHBIE TEXHOJOTUU (METONBI, CIIOCOOBI W
npueMsbl) yuera Oubmmoreqnoro ponna;

OTIPE/CIIATh CPOKU XpaHEHUS JTOKYMEHTOB B ()OHJIE KpPOME JOKYMEHTOB, IMOJJICKAITUX
MOCTOSIHHOMY (O€CCpPOYHOMY) XPAaHEHUIO B COOTBETCTBHH C 3aKOHOJATEILCTBOM U HOPMATHBHBIMU
paBoBBIMU aKkTamMu Poccuiickoit @eneparnuu;

YCTaHABIIMBATH MOPSIOK UCKITFOYCHUS JTOKYMEHTOB U3 (POH/IA;

BBOJIUTH HOPMATHBBI CITUCAHUS JOKYMEHTOB, YTPAYCHHBIX 110 HEYCTAHOBJICHHBIM IIPUYNHAM
(Hemocraya);

OTIPECTISATH YCIOBUS U (DOPMBI peann3alii UCKIIOUYEHHBIX U3 (POH/Ia JOKYMEHTOB;

OTIPE/ICIIATh BHUJBI U pa3Mep KOMIICHCAIMU yiiep0a, HaHECEHHOTO (DOHIY TMOJB30BaTEISIMH
OUOJINOTEKH;

pacimupsaTh HabOp YUETHBIX MOKa3aTeneil, UCXoas U3 MOoTpeOHoCTel NaHHOW OUOIHOTEKH,
CETH UJIU CUCTEMbI OMOJINOTEK.

2.9. Pa3pabotanHble OMOIMOTEKON PETIAMEHTHI YTBEPKAAIOTCS B YCTAHOBJICHHOM MOPSIKE
cOOCTBEHHUKOM (yupenurtesieM) OMOIMOTEKH UITH TI0 COTJIACOBAHUIO C HUM.

2.10. VYupegutenb, aIMUHUCTPALUA W COOTBETCTBYIOIIUE CIYKObI OUOIHMOTEKH
00ecreunBalOT YCJIOBUs, HEOOXOIUMBIE Il COOMIOACHUS MpaBWil yuera OuOmnoTedHoro ¢oHna,
MIPEAYCMOTPEHHBIX HacTosmen MHCTpyKIne.

2.11. B 3aBUCHMOCTH OT YCJIOBHH J€ATEILHOCTH OHOJMOTEKH MOXKET OBITH CO37aHO
crenuanbHOe Tojpa3fefieHue (WM HA3HAYEHO OTBETCTBEHHOE IUIO) C  (QYHKIUAMU
00111e0MOIMOTEYHOTO KOHTPOJIS 32 COOMIOZCHUEM y4eTa Ha BCeM MYTH JIBIDKEHHUS JTOKYMEHTOB B
XoJle UX 00pabOTKM, MOCTYIUIEHHS B (POHJ M BBIOBITHSA, XpaHEHUS yYETHOW NOKYMEHTalluu B

OnoOIMOTEKE.

3. BUJbl YYETA BUBJIHOTEYHOI'O ®OHIA



OpraHu3alliOHHO YIOPSAOYEHHAss COBOKYMHOCTh BHIOB, (OpM M METOAOB Ydera
JOKYMEHTOB, TU((EpPSHIIMPOBAHHBIX B COOTBETCTBUM C HMX HA3HAYCHUEM, COCTABIISIET CUCTEMY
ydeTa JOKYMEHTOB OMOIMOTeYHOro (poHA.

[To ¢yHKIUSAM W HA3HAYEHWUIO DPA3IMYAIOTCS CJENYIOIIME BHUABI ydyeTa: OHOIMOTEYHBIH,
OyXTaJITepCKHUM, CTATUCTUYECKHUM, OCOOBIHN (CTICITHATM3UPOBAHHBIH ).

3.1. bubGanoOTeYHBI Yy4eT — y4eT JOKYMEHTOB BCEX MOJpa3iciieHuil OMOIMOTEYHOTO
donma, BKIOuYas OOMEHHBIC, PE3CpBHBIC, CTPAXOBbIC, WHBbIC. BHONMOTEYHBIN y4eT BeaeTcs B
UHIUBUAYAIBHON U CyMMapHO# opMax.

3.1.1. HauBUAyadbHBIM YYET KaXKIOr0 SK3EMIUIsIpa JOKYMEHTA WU KaXJA0oro HOBOIO
Ha3BaHMs JIOKyMEHTa OCYIIECTBISETCS ¢ MOMOIIBI0 METOJOB MHBEHTAPHU3AIMU C IMPHCBOCHUEM
JOKYMEHTY WHBEHTAPHOTO HOMEpa, MHOTO 3HAaKa B KAYeCTBE MHBEHTAPHOTO HOMeEpa (IMITPUX-KOJa,
ISBN) miu perucrpanuu J0KymMeHTa 6e3 MPUCBOSHHS €My MHBEHTapHOTo HoMepa. MIHIuBHIya bHbIH
HOMEp 3aKperuisieTcss 3a JOKYMEHTOM Ha BCE BpeMs €ro HaxoxaeHus B (oHIe OUOIMOTEeKH.
WuBeHTapHbIe HOMEpa MCKIIOYCHHBIX M3 (POH/IA JTOKYMEHTOB HE MPHCBAUBAIOTCS BHOBH MPUHSITHIM
JOKYMEHTaM.

3.1.2. VuauBuayalbHbI y4eT, C MNPUCBOCHUEM KaXKIOMY JOKYMEHTY HHBEHTAPHOTO
HOMepa, o0s3aTeieH s AOKYMEHTOB JIMTENIHOTO M MOCTOSIHHOTO XpaHeHus. HeoOGxoaummocTh
WHIUBUAYATBHOTO yd4eTa JUIsi JOKYMEHTOB BpPEMEHHOTO XPAaHECHUS U TOPSJIOK €ro BEICHHS
OTIPEIEISAIOTCS HETIOCPEACTBEHHO OUOIMOTEKOM.

3.1.3. ®opMamMu MHIUBUAYAIBHOTO Y4eTa JOKYMEHTOB SIBJISIOTCS KHIDKHAs (MHBEHTapHAs
KHHTa), KapTouHas (KapToyka Y4eTHOTO Karajora, perucTpalMoHHas KapTodyka Ha OMpeelIeHHbIN
BHJ JIOKYMEGHTA IS Ta3eT, KYPHAJIOB, JJICKTPOHHBIX, AayJAHOBH3YyaJdbHBIX, IPYTHX BHUJIOB
JIOKYMEHTOB), JIUCTOBasi (JIMCT aKTOBOTO Yy4yeTa), JIOMYyCKAaeTcs codyeTaHue d3Tux ¢GopM ydera
(ITpunoxenus 1, 2, 3).

@opMBl UHAMBUAYAILHOTO YyYeTa JOKYMEHTOB B 0OSI3aTEIILHOM TMOPSAKE JIOJKHBI
COJZIepKaTh CIIEAYIONINE MOKa3aTelu: JaTa 3alluc, HoMmep 3amucu B «KHWTE cyMMapHOTo ydera
oubmoreyHoro (hoHIa», HHBCHTAPHBIA HOMEp, aBTOP M 3arjaBHe, MECTO W T'OJl M3JaHWs, IICHA,
OTMETKa O MPOBEPKE, HOMEP aKTa UCKIIOUCHHUS.

B «IIpumedanumn» yka3bplBaeTCsl HATMYUE U BUJ MPHIOKEHUS K OCHOBHOMY JOKYMEHTY, a
TaKk)Ke OCOOCHHOCTH DJK3eMIUIApa IIEHHBIX M PEIKHX JIOKYMEHTOB (HAlpuMep, HaIU4He
VHUKAJIBHOTO TIeperuieTa, MapTHHAINK, nedekToB W T.1.). [Ipm Hamudymm macmopra JOKyMEHTa
JaeTcs OTChUIKA K HEMY.

I[Ipy  aBTOMATU3UPOBAHHOW TEXHOJIOTMM CO3JaloTcs  Qailibl, coaepikallie BCHO

HeoOXoauMyro HHGopMaIrio st GopMHUpOBaHUs 000K U3 POopM HHIUBUYATTLHOTO YYETa.



3.1.4. InauBuyanbHBINA yYeT JOKYMEHTOB, UMEIONINX B CBOEM O(OPMIICHHH AParorcHHBIC
METaUIbl U \ WIM JpParoleHHble KaMHM W OTHECCHHBIX K KaTeropuu cei(oBOro XpaHeHwus,
OCYILIECTBIISIETCS B CIIELMAIbHOW MHBEHTAPHOW KHUTE (OIMCH), B KOTOPOM KpOME TPaJUIIMOHHBIX
IoKa3aTesei, JaeTcsi ONMCAHUWE BHELIHEro O(QOPMIICHMS KaXAOoro IokyMeHTa. Kaxaelid nuct
WHBEHTAapPHON KHUTH COIPOBOKIACTCS UTOTOBOM 3aIIMChIO C YKa3aHUEM JaThl €€ COCTaBIICHHUS.

3.1.5. NaauBuyanbHbIA ydeT 0a3 JaHHBIX BEETCS HAa PETHMCTPALMOHHBIX KapTOYKaX MM
Apyroi mpumensieMoii B oubmmoTeke popme yueTra. B yueTHBIX TOKyMEHTaX OTPa)atoTCsl CIICAYIOIINE
CBEJCHUS: JaTa MOCTYIJICHUS; Ha3BaHWE 0a3bl JaHHBIX; HAMMEHOBAHUE CO3/aTelis (IOpUINYECKOe
Wi QuU3MyUecKoe JUI0); AaTa CO3/aHUs pecypca; LieHa MpPUOOpEeTeHUs; HOCUTeNlb HMH(popManuu
(CD-ROM, sxecTkuii TUCK, TUCKETA); IEPUOTUIYHOCTD OOHOBJICHHUSI.

3.1.6. UnauBuayanbHbIA YY€T CETEBBIX JOKYMEHTOB YJIaJ€HHOI'O JI0CTYIA OCYLIECTBIISIETCS
IIyTeM PErucTpaliy MakeToB 6e3 NpUCcBOeHUsI UM MHBeHTapHOro HoMmepa (IIpunoxenue 4).

dopma  HMHIUMBUIYalIbHOIO  yde€Ta CETEBBIX JOKYMEHTOB  BKJIKYAaE€T OCHOBHBIC
XapaKTepUCTUKU IaKeTa: Ha3BaHUE, JaHHbIE O IPOU3BOJUTENE U IUIATGOpME U THUIl IAKETa.
@aKkynbTaTUBHO MOXKHO OTpPaXKaTh B 3TOW (popMe TaHHBIE O KOJUYECTBE JOKYMEHTOB, BXOJASIINX B
HaKeT.

[Inar¢popma mHOHUMAETCs KaK COBOKYIHOCTb IPOrpaMMHBIX W amapaTHBIX CPEICTB,
MpelHa3HAYEHHBIX JUIsl HaBUTAllMM MU TOMCKAa JOKYMEHTOB, a TaKXe IMpeasararmiux ocooOble
CEpPBUCHI /17151 pabOTHI C HUMHU.

3.1.7. CymMMapHbIif y4eT BceX MOCTYMAOMMX B (OHA M BHIOBIBAIOIIMX U3 HETO JOKYMEHTOB
Beaercss B Kuure cymmapHoro ydera OubnuoreyHoro ¢onna wim B Apyrod  ¢opme,
MpeHa3HAYEHHOW JUIsl CYMMapHOro ydera (KypHalsl, JUCTbl CyMMAapHOro y4yeTa OWOIMOTEYHOIO
¢boHa) B TPAAUIIMOHHOM WJIM MAalllMHOYMWTAaeMOM Buje. JlomyckaroTcsl pa3inyHble MOAU(PUKALUU
KHUTM CYMMapHOIO y4eTa, OTpaxarouue crenupuKy OUOIMOTEeKHM WIM CUCTeMbl OMOIMOTEK
OIIPEAEIEHHOTO TUIIA.

HezaBucumo oT xapakTtepa MaTepUalbHOIO HOCHUTENS Y4YeTHOH (DOpMBI, CBEIEHHUS O
nBUKeHUH QoHaa pukcupyoTes B 3-x yacTax «Kuuru cymmapHoro ydera 6ubauoreyHoro poHaa
WK Apyroi popmMe CyMMapHOTo yJera:

e uyacth | — «Ilocrymienue B poun» (Ilpunoxenue 5A);

e yacTh 2 — «BpiObITHE U3 ponga» (Ilpunoxenue 5b);

e yacth 3 — «Mroru nemwxenus pouna» (Ilpmnoxenue 5B).

OO600111eHHbIE CTATUCTUYECKHE JTaHHbIE OTpa)kaloTcs B Kaxaol yactu Kuuru cymmapHoro
ydeTa, JUlsl yaCcTH | 1 9acTu 2 B NOKA3aTeNsIX «[I€pEeHOC K NEPEHOCY», ISl YacTH 3 B MOKA3aTeNsaX
«COCTOUT Ha HA4YaJIo rojia, HOCTYIWIO B TEUEHUE rofia, BEIOBUIO B TEUECHUE roja,

COCTOMT Ha KOHEI] roza».



3.1.8. CyMmapHblii y4YeT CETEeBbIX [IOKYMEHTOB YAQJICHHOIO JOCTyla BEIETCs B
npeJHasHAuYeHHON JUIS 3THX LeJedl KHHUre, B KOTOPYIO BKJIIO4aloTcs Tpu (popmbl: popma ydera
noctyrieHuss JokymMeHToB B (oua (IIpunoxenue 6A); dopma yuera BBIOBITHS JOKYMEHTOB H3
donna (Ilpunoxenue 6b); popma ydera aBuxKeHUs (POHIIA CETEBBIX JOKYMEHTOB YIAJIEHHOTO
nocryna (IIpunoxenue 6B). B dopme ydera moctymienus B (OHJI PETUCTPUPYIOTCS OCHOBHbBIE
IapaMeTpsl JTOKYMEHTOB (JOrOBOPOB, KOHTPAKTOB, JIMIIEH3MOHHBIX COTIJAIlIEHUI), B KOTOPBIX
3aukcupoBaHO OQOpPMIIECHHE B JOCTYN /sl OMOIMOTEKH OIPENEICHHBIX ITaKETOB CETEBBIX
JOKYMEHTOB, a TaKXe KOJU4ecTBO makeToB. CyMMapHOMY YYETy MOJJIekKAT MaKeThl 3JIEKTPOHHBIX
JOKYMEHTOB, K KOTOpPbIM OHONIMOTEKa HMEET YCTOMYMBBIM JOCTYI COTJIACHO JUIEH3MOHHBIM
COTJIALLICHUSIM.

3.1.9. B «Knure ydera 6ubmuoreunoro ¢gouaa lleHTpann3oBaHHO# OMOIMOTEUHON CHCTEMBI
(IBC)» comepxarcs cBeleHus o repenade JOKYMEHTOB U3 OT/eNia KOMIUIEKTOBAaHUS U 00pabOTKHU B
CTPYKTYpPHBIE MOApA3JCICHUS LEHTPAIbHON OMOIMOTeKH, B OMONMOTEKU-(DUIHANBI, U3 OIJHHUX
CTPYKTYPHBIX IOJIpa3Ae€HUI B IpyTrHe.

3.2. Byxraarepckuii yder — yd4er OalaHCOBOW CTOMMOCTH JOKYMEHTOB OHMOIHOTEYHOTO
dboHma, OCYIIECTBISAETCS IO MpaBHJIaM BEJIEHUS OyXTaaTepCKOro ydeTa Ha OCHOBE JaHHBIX O
CTOMMOCTH OT/AETbHBIX MAPTUIl TOKYMEHTOB.

3.2.1. buOnuoreku MNpPOU3BOAAT OLEHKY CTOMMOCTH JOKYMEHTOB, IIOCTYHNAIOUUX H
BBIOBIBAONUX #3 (OHAOB OUOIMOTEKH, WCHONB3Yysd PBIHOYHBIE II€HBI, TMEPEOIICHOYHBIC
kodhdunmenTel, ycraHoBieHHble [IpaButensctBoM Poccuiickoii  ®epepanuu, a  Takke
PEKOMEHJIallu OLIEHOYHBIX OpPraHM3alUi, 3aKyNOYHBIX KOMUCCHM, KAaTalOrd — MNPEUCKYpaHThI Ha
3aKyMKY ¥ TPOJaXy OYKHHUCTUYECKUX U aHTUKBAPHBIX KHUT.

3.3. CrarucTuyeckMidi y4yeT — ydyeT KOJMYECTBa JIOKYMEHTOB B (oHae mo ¢opmam
rOCYJapCTBEHHOTO HaOIIo/eHus, yTBepxkaAeHHbIM DenepanbHOl cinyxk00i rocynapcTBeHHOU
cratuctiuku (Poccrarom). Tlpu ordeTtHOCTH 1O (OpMEe TOCYIapCTBEHHOW CTATHCTHYECKOM
otuetHOCTH Ne6 -HK cBeneHms 0 pe3epBHBIX 1 OOMEHHBIX (POHIaX HE MPEICTABISIOTCS.

3.4. OcoOblii (cnenuagIu3upOBaHHBIA) TOCYIAPCTBEHHBIM y4e€T — Yy4YeT OTAENbHbIX
KaTeropuil JOKYMEHTOB: KHMKHBIX MaMSATHUKOB, apXUBHBIX JOKYMEHTOB, MY3€HHBIX MPEAMETOB U
KOJUIGKIIMA, WHBIX CIENUAIbHBIX COOpaHUN JOKYMEHTOB. YUeT JaHHBIX (DOHAOB pEryIupyeTcs
COOTBETCTBYIOIIMMH 3aKOHAaMH W WHBIMH HOPMATHBHBIMH TPAaBOBBIMU akTamMu Poccuiickoit
denepanuu:

3.4.1. KuwxHble TaMATHUKU MOJJIEKAT 00S3aTeNbHON TOCYZapCTBEHHOW PETHCTpAIH U
OTPOXEHUIO B OOIIEPOCCHHCKOM U (WUJIM) PETHOHAJBbHOM CBOJIaX KHIDKHBIX MaMSTHUKOB,
dbopMupyeMbIX (henepaabHbIM U PErHOHAIBHBIMU IIEHTPaMU M0 paboTe ¢ KHUKHBIMU aMSATHUKAMU

B COOTBETCTBUH C [los0’)keHHEM 0 KHMKHBIX TaMmsiTHUKax Poccuiickoit denepanmm.
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3.4.2. ApxuBHBIC ITOKYMEHTBHI, HaXOJSIIHECS Ha MOCTOSHHOM XpaHCHHH B OWMOIMOTEKax,
VUUTHIBAIOTCS B COOTBETCTBUHM C 3aKOHOJATENLCTBOM Poccuiickoii denepamuu 00 apxuBax H
apxuBHOM Jene B Poccuiickoil @enepanuy, HOPMATUBHBIMU IPAaBOBBIMH aKTaMH OO0 ydeTe
apXUBHBIX JOKYMEHTOB M HacTosield MHCTpyKiuei.

VYHUKalbHBIE JIOKYMEHTHI TMOJUIEKAaT Takxke ydery B [ocymapcTBeHHOM peecTpe
YHHUKaJIbHBIX TOKYMEHTOB ApxuBHOTO (poHaa Poccuiickoit @enepanuu.

3.4.3. My3eliHble TpeAMETHl W MY3eWHBIC KOJUICKIIUH, XpaHsIIuecs B OHOIMOTEKax,
YUYHUTBIBAIOTCS B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoir @Penepaunu 0 My3esix H
MyseiinoMm ¢onae Poccuiickort @eaepanuu u Hactosei MacTpykiueit.

My3eitHble peaMeThl U My3€lHble KOJUIEKIIMH, BKJIIOUYEHHBIE B COCTaB IOCYJapCTBEHHOMN
gactu Myseiinoro ¢onna Poccuiickoit denepanuu peructpupyroTcst B ['0cy1apcTBEHHOM KaTaiore
Myzseitnoro ¢onaa Poccuiickoit denepanuu.

3.4.4. ]JIoKyMEHTbI, OTHECEHHbIE K KaTeropuu ceil(oBOro XpaHEHUs, MOJIekKAT
CHEMAIbHOMY YY€Ty B COOTBETCTBUU C «HCTpykimell mo ydery M XpaHEHHUIO MY3EHHBIX
LIEHHOCTEN U3 IParolieHHbIX METAJUIOB U JIParoleHHbIX KaMHEH, HAXOAAIMXCS B TOCYAapCTBEHHBIX
Mmysesix CCCPy», yrBepxnaenHoil [Ipukasom Munucrepcrsa kyiasTypel CCCP or 15. 12. 1987r.
No513.

My3seun, OubONIMOTEKH, XpaHAIIMEe B CBOUX (OHIAX JOKYMEHTHI, B O)OPMIIEHUH KOTOPBIX
UMEIOTCS JIParolieHHbIC METAUTbl M \ WK JparoieHHble KaMHH OO0S3aHbl 3apETHCTPUPOBATHCS B
rOCyJJapCTBEHHBIX OpraHax MpoOUPHOro Haa30pa.

3.4.5. CrpaxoBble KONMM MHUKPO(GOPM YUUTHIBAIOTCS B COOTBETCTBUU C HOPMATHUBHBIMU
MIPaBOBBIMU aKTaMU U TOCYJApPCTBEHHBIMH CTaHJAPTaMH B OMOIMOTEKaX, I71€ XPAHITCS OPUTHUHAIBI
JIOKYMEHTOB, U B XpaHWJIMILAX CTPaxoBOro GpoHja.

Wudopmanus o Hamuuuu B OMOIMOTEKE CTPAaXOBBIX JOKYMEHTOB (MHKPO(QHIBMOB)
oTpaxkaercs B PoccuiickoM perucrpe cTpaxoBbIX MUKPO(QOPM.

3.4.6. ba3pl MaHHBIX YYMTHIBAIOTCS TIO TPAaBWJIAM BEIEHHS TOCYAAPCTBEHHOTO Yyd4eTa M
perucTpaliii B COOTBETCTBUU C 3aKOHOJATEIbCTBOM, a TakXKe IO MpaBWJIaM BEICHHS YdeTa
6u6IMoTeYHBIX (POHIOB, YCTAHOBJICHHBIX HAacToALeH HCTpyKIIMEH.

I'ocynapcTBeHHBINM y4yeT U perucrpanus 0a3 JaHHBIX OCyLIecTBIseTcs B I ocynapcTBEHHOM

peructpe 6a3 JaHHBIX.

4. EAVMHUILBI YYETA BUBJIMOTEYHOT'O ®OHJIA

4.1. B cootBerctBum ¢ 'OCT 7.20-2000. « CUBH/I. bubnuoTedHast CTaTHCTHKA» BETHYHHA

(o0BveM) u nBkeHUE HOHIA U3MEPSIOTCS B YHUPUITUPOBAHHBIX SAMHHUIIAX YUETa.
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OCHOBHBIMU €IMHMIIAMU yueTa oObemMa (pOHJa MEYATHBIX W3/IaHUM, HEONMyOIMKOBAHHBIX,
ayJIMOBU3YaJIbHBIX, JJIEKTPOHHBIX JIOKYMEHTOB 33 UCKJIFOUEHUEM CETEBBIX JOKYMEHTOB YJaJIEHHOIO
JIOCTyIA SBISIOTCA IK3EMNAAP W HA36aHuUe, NS Ta3eT — 2000601l KOMNeKm W HA36aHue; IS
CETEBBIX IOKYMEHTOB YIAJIEHHOI'O JOCTYIIA — HAKem:

IK3eMnaAp — Kaxaas OTAeNbHAas eJAWHMUIA JOKYMEHTa, BKJIO4YaeMas B (OHI WU
BBHIOBIBAIOIIAS U3 HETO;

Ha36aHue — KaxJ10€ HOBOE WIM MOBTOPHOE W3JaHME, JPYrod OKYMEHT, OTIMYAroLIUecs OT
OCTJIBHBIX MMEHEM aBTOpA, 3arjaBUEM, BBIXOJHBIMUA JAHHBIMH WJIM JPYTUMH 3JIEMEHTaMHU
oopmieHws;

nakem — KaXIpli CETEBOW YIAJIEHHBIN PECYpC, NPEAIaraéMblid KaK OTIEJIBHBIM MPOIYKT €ro
MPOU3BOJIUTENIEM, HA KOTOPBII OMOIHOTEKa OPUIIHATEHO O(OPMIISET TOCTYII.

4.2. JIonoMHUTEIbHBIMU €IMHUIIAMU Yy4eTa (OHJA SIBISIOTCS 2000606 Komnjaekm (Kpome
ra3er), nepenjiemublii KOMnjiaekm [noouiueka, MemponoJika, Ui 3JIEKTPOHHBIX TOKYMEHTOB —
oaum:

20006011 KOMNJ1eKM — COBOKYITHOCTh HOMEPOB (BBIILYCKOB) IIEPUOIMUECKOTO U3/1aHUs 32 IO,

nepenjiemublii KOMRJaeKm \ROOWUEKA — COBOKYITHOCTh HOMEPOB IEPUOTUUECKOTO M3IaHHsI
(IOKyMEHTa), CIIUTHIX, MEPEIUIETEHHBIX WA CKPETUIEHHBIX APYTUM CIIOCOOOM B OJIHO IIEJIOE;

Mempononka — MEXAYHapoJgHas €JMHHLA JUIS CONOCTaBUMOI'O W3MEPEHUS! BEIMUYMHBI
(dboHa, 32 KOTOPYIO IPUHSAT | M CTENIaXKHOU MOJIKH, 3aHITOW KHUTAMU U IPYTUMHU JOKYMEHTAMU;

oaum (Kunobdaim, mezabaitm, mepaodaim u m.0.) — €IUHULA AMATU JaHHBIX, paBHas 8
ourtam.

OO6mas BenuuuHa OMOIMOTEYHOro (POHAA B IIEJIOM U €ro MOJApa3/JeIeHUN YUUTHIBAETCS B
IK3eMnaApax W Hazeanusax (JUIS HOBBIX TOCTYIUICHHH), C JONOJHUTEIbHBIM YyKa3aHUEM

KOJIMYCCTBA MMAKETOB CETCBBIX YAAICHHBIX PECYPCOB, HA KOTOPBIC OubIMoTeKa Oq)HLII/IaIILHO O(i)OpMI/IJ'Ia

JOCTYIL

5. YYET JOKYMEHTOB 1O BUIAM U KATETOPUSIM
5.1. IleyaTHbIe H3AaHUS M HEONYOJIMKOBAHHbIE JOKYMEHThI

N3naame —  NOKyMEHT, TPOMISANMANA  PEIaKIMOHHO-U3ATEIbCKYI0  00paboTKYy,
CaAMOCTOSATCIIBHO O(bOpMJ'I@HHBIﬁ, I/IMCIOHII/Iﬁ BBIXOAHBIC CBCACHUA U Hpe)]HaSHaquHBIfI JJIA
nepeavyn coaepkaiieics B HEM HHPOpPMAITHH.

[TeyaTHBIMU SIBISIFOTCSL M3JaHUS, MOJTYYCHHBIE TeUYaTaHUEM WM TUCHEHHEM, MPOIIeAIne
pPEeIaKIMOHHO-U3/IaTEeIbCKYI0 00pabOTKy, MOIUTpaPUIEecKd CaMOCTOATEIbHO O(GOpPMIICHHEIE,

UMCIOIIIME  BBIXOAHBIC  CBCIACHU. K #mm ortHOCATCS: KHHUI'HU, 6p0HIIOpBI, KYPHAaJIbI,
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MPOJIOJDKAIOIINECS W3/JaHMs, JIMCTOBBIC W3JaHUS, Ta3eThl, HW30U3/IaHUs, HOTHBIE W3/IaHMUS,
KapTorpaduueckue W3JaHus, HOPMATHUBHO — TEXHMUYECKHE U TEXHUYECKHE JTOKYMEHTHI, APYyrue
NOKyMEHTHI. [IpuHanneKHOCTh U3/IaHUs K ONPEACIICHHOMY BHUJly YCTAHABIMBACTCS B COOTBETCTBUU
¢ rocyaapctBeHHbIM cTanaaptom 7.60-2003 «CHUBUJI. M3nanus. OcHOBHBIE BUIbL. TepMUHBI U
OTIPEIICIICHUS .

HeonyOnukoBaHHBIMH ~ SIBJISIFOTCSL PYKONHMCHBIE WJIM THPAKUPOBAHHBIE B EIMHUYHBIX
IK3EMILIApaX JOKYMEHTBI, 00Jaarone MpU3HaAKaMi WHTEIIEKTYallbHOM cOOCTBEeHHOCTH. K HHIM
OTHOCATCSI JICTIOHUPOBAHHBIC HAy4dHbIE paOOTHI, IUCCEPTAlMM M aBTOpedeparhl Ha TpaBax
PYKOTIUCEH, TPENPUHTHI, OTYETHI O HAYYHO-HCCIEAOBATEIBCKUX padoTax, MEpPEeBOJbI, OIMHMCAHUS
QITOPUTMOB | porpaMm DBM, poeKTHO-KOHCTPYKTOPCKAsE TOKYMEHTAIIUS.

5.1.1. OcCHOBHBIMM €IMHHMIIAMM YY€Ta HOBBIX IIOCTYIUICHHH I€YaTHBIX W3JaHUH U
HEOMYOJIMKOBAHHBIX JJOKYMEHTOB SIBJISFOTCS 9K3EMIUISIp U Ha3BaHUE.

5.1.2. Yyery B O9K3eMIUIIpax MOJJIeXKAaT Bce MNOMUTpadUUYecKd CaMOCTOATEIHHO
oopmieHHbIe n3naHus (KpOME ra3eT) WK UX KOTHH.

5.1.3. Knuru u OpoItopsl.

Kak oTaenbHbIi 5K3eMIUISp U KaK OT/IeIbHOE Ha3BaHUE YUUTHIBAIOTCS:

® KaXJI0¢ HOBOC M3/IaHHE (KHUTA, OPOIIIOpa), H3JaHHOE OT/ICILHO;

e KaXKJ0€ BXOJIlee B KOHBOJIIOT H3/IaHNC;

® KXl OTHETBHBIM TOM (BBIMYCK, YacTh) MHOTOTOMHOTO W3JaHUsS, WMEIOIIHA
WHJIMBUIyaJIbHOE 3arjlaBHE;

e Kaxnas U3 OpOIIOp, BHIMYIICHHBIX B OOBEAMHSIONIEH HMX M3AATEIbCKON Tamke,
00J105KKE, MAHIKETKE;

® KaxJas KHUTA WM OpOIIOpa, BXOJSIIAs B KHUKHYIO CEpUI0 (HYMEPOBAaHHYIO WJIU
HEHYMEPOBaHHYIO);

® OTIENBbHO W3JIaHHBIE TPUIIOKEHHS K KHHUTaM W OpolropaM, UMEIOIINe
WHJIMBU1yaJIbHOE 3arjlaBU€ U CAMOCTOSITEIbHOE 3HAUCHHE.

5.1.4. JIoKkyMeHTBI, BBIMOJTHEHHBIE pelbe()HO — TOYEUHBIM (OpaiiieBckuM) MIpUGTOM
YYHUTBIBAIOTCS B OK3EMITIsIpax (KOMIUIEKTaX) U Ha3BaHUSX.

DK3eMIUIIPOM JJIS TAHHOTO BUJIA U3TaHUM SIBIISIETCS] KOMIIJIEKT.

Kak oguH sK3eMIUIssp U OJJHO Ha3BaHUE YUYMTHIBACTCS KOMIUICKT WM3JaHMs, HE3aBUCUMO OT
YHClIa BXOAAIINX B HETO KHHT.

5.1.5. XKypHanbl 1 npoAoKaONIMECT U3AaHUs YYUTHIBAIOTCS B IK3EMIUIAPAX U Ha3BaHUSX,
HE3aBHUCHUMO OT W3MEHEHHS 3aryiaBusl M3JaHWsA. DK3EMIUIAPOM CUHUTAETCS HOMEpP, TOM, BBIMYCK,
W3/aHHBIE 1O OTACIBHOCTH, @ TAKK€ KOMIUIEKT HOMEpPOB, TOMOB, BBIITYCKOB, MEPEIUVIETCHHBIX B

OJINH OJIOK U3aTEILCTBOM.
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[leprognueckue NPUIOKEHHUS K >KypHalaM, BBIXOJSIIME CaMOCTOSATEIbHO, HMEIOLINE
WHIMBUIYAIbHOE 3arjlaBU€ W COOCTBEHHYIO HyMEpalMio, YYHUTHIBAIOTCS Kak OTACIbHBIC
9K3EMILISPBI U OTIEIIbHBIE Ha3BaHUS.

Kaxxnas cepust mpojoikaromierocs W3JaHusl, UMeEIolas WHIUMBUIYyalbHOE 3arjiaBue Hu
COOCTBEHHYIO HYMEPALIMIO BBIITYCKOB, YUUTHIBACTCS KaK OTJEIbHOE Ha3BaHUE.

Kaxxnplii caMoCTOATENbHBINA TOM (BBIILYCK) MPOJIOJIKAIOLIETOCS M3/IaHUSI YUUTHIBACTCS KaK
OTJEJIbHOE Ha3BaHUE.

5.1.6. T'a3eThl yUUTHIBAIOTCS B TOJOBBIX KOMILJIEKTAaX U Ha3BaHUM KOMILJICKTA U3aHUS 32 BCE
rOJIbl €ro NOCTYIUIeHUs B (DOHJI, HE3aBUCHMO OT U3MEHEHUS 3arjiaBus ra3eThl.

HckmoueHne cocTaBisIlOT OJHOJHEBHbIE (pa30Bbl€) ra3eThl, KOTOPbIE YUYMTHIBAIOTCS B
sK3eMILIApax (HOMEp, BHITYCK) U HA3BAHUU I'a3€Thl.

OTaenbHO M3IaHHBIE IEPUOAMYECKUE TPUIIOKEHUS K ra3eTaM, UMEIOIIUe MHANBUIYaTbHOE
3ariaBue U COOCTBEHHYIO HyMEpAIHIO, YIUTHIBAIOTCS CAMOCTOSTENIBHO.

5.1.7. U3ouznanust (a1bOOMBI, KOMIUIEKTHI, OTJEIbHBIC JINCTOBBIC U3/IaHUsI) YUUTHIBAIOTCS B
9K3EMILIApaxX U Ha3BAHUSAX.

Kak oTaenbHbIi 9K3eMIUISp U OTAENbHOE Ha3BaHUE YUUTHIBAIOTCS:

® KaX/bIl OTJENbHO BBIMYLIEHHBIH TOM, BBIIYCK aJlbOOMa WM MHPOJ0JIKAIOLIETOCs
W3/1aHMs], UMEIOLIUE UHANBUIYAIbHOE 3arjiaBue;

® KaXJbI JHMCT (BBIIYCK) CEpUM H3OM3AAHUNA, HE OOBEIMHEHHBIE H3aTeIbCKOMN
nankou (00JI0KKOM, MaHXKETKOM).

JlucToBeie wu3AaHUS, OOBEAMHEHHBIE W3AATEIBCKOM TManKo (00JIOKKON, MaHXETKOM,
00epTKOM) YUYUTHIBAIOTCS KaK OJIUH IK3EMIUISIP U OJTHO Ha3BaHUE.

5.1.8. HoTHbIE U3AaHUs YUYUTHIBAIOTCS B 9K3EMILIIPAX U HA3BAHMSIX.

Kak oTnenbHbIe 35K3eMIUSIPBI M OTJEIbHbIE HA3BAHUS YUUTHIBAKOTCS:

® CaMOCTOATENIbHbIE HOTHBIE M3JaHUs, OOBEAMHEHHBbIE B OJHOM IMeperuieTe
(KOHBOIIOTE);
® OTAeNbHBIC MapTHH (TOJ0CA) U MAPTUTYpa (KIaBUP), H3TAHHBIE pa3/IeIbHO.
Kak ouH 3K3eMIUISp U OJHO Ha3BaHUE YUUTHIBAKOTCH:
e OTAENbHBIE MAPTHUH (T0JI0ca), 00BETMHEHHbIE ¢ TAPTUTYPO (KITaBUPOM) B OJTHOM
U3JIaHWUH, a TaKXKe MapTUH, 00bEANHEHHBIE U3/1aTeNIbCKON MAanKoi (00JI0KKOI).
5.1.9. Kaprorpaduueckue u3ganus yIUTHIBAIOTCS B DK3EMIUISIpaX U Ha3BaHUSX.
Kak oTnenbHbIi 9K3eMIUISIp U OTAENbHOE Ha3BaHUE YUUTHIBAIOTCS:
®  aTJachl, COCTOSINE U3 OTJEIbHBIX HYMEPOBAaHHBIX WM JATHPOBAHHBIX BBIITYCKOB;
®  KaXJIblil BBITYCK CEpUIHOTO U3/aHUS KapThl WM aTiaca.

Kax OJWH 3K3CMILIAP U OJHO HAa3BAHUC YUUTBIBACTCA:
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e KapTa, U3JJaHHAs HA HECKOJIbKUX JIUCTaX (MOJUIekAIIUX CKIIEHKe), 00bEeIMHEHHBIX
OO0IIMM 3arjaBUEM.

MHorotoMHble (MHOTOJHMCTOBBIE) KapTorpaduieckue H3IaHus, OOBEIUHEHHBIE OOLINM
3aryiaBueM, YYUTHIBAIOTCS 110 KOJMYECTBY TOMOB U OJTHOMY Ha3BaHUIO.

OTnenbHO U3JAaHHBIE, HO HE MMEIOLIME CAMOCTOSTEIBHOIO 3HAYeHUs KapTorpaduyeckue
INPUIIOKEHUSA K pa3IMyHbIM H3JaHUAM (KHUram, Oporropam, >KypHajaM M T.J.), OTAEIbHO He
yuuThIBatOTCS. OHU YUUTHIBAIOTCS €AMHBIM KOMIUIEKTOM C OCHOBHBIM H3JJaHHEM.

5.1.10. HopmaTuBHO — TEXHUYECKHUE U TEXHUUYECKHUE JOKYMEHTHI (IIaTEHTHBIE TOKYMEHTHI,
TUIIOBBIE MPOEKTHl M UEPTEXKH, KaTaJOIM MPOMBIIICHHOIO OOOpYIOBaHUA M U3JEIuil,
HOpPMAaTHBHBIE JOKYMEHTHI [0 CTaHJApTU3ALUH, TEXHUUECKUE YCIIOBHS, PYKOBOJAIINE JOKYMEHTHI
Y TIpaBWJIA H T.I1.) YYUTHIBAIOTCA B DK3EMIUIAPAX M HA3BAHUSX.

Kak oiuH 3K3eMIIIsip U OHO Ha3BaHUE YYUTHIBAIOTCS:

® CTaHJAPTHI U KATAJIOTH MPOMBIIIICHHOTO 000PYAOBAaHUS M M3/ICIHH, BBITYIICHHEIC B
O0BETMHSIONICH WX M3JaTeIhCKOM Marnke (00JI0XKKe) MPU HAJTMYUN Ha TAnKe o0IIen
LIEHBI, COJIEP’KAaHMsI BCErO U3/aHUs, €IUHBIX BBIXOJIHBIX TaHHBIX.

Kak oTnenbHbIi SK3eMIUISP U OTJEJIbHOE Ha3BaHUE YUUTHIBAIOTCS:

e CTaHJApThl M KaTaJOTd MPOMBIIUICHHOTO O0OOpYJOBAaHUSA U HW3JEIUH, Apyrue
CrelMalbHble BU/bl JOKYMEHTOB, BBINYILEHHbIE B BHJIE€ OTJEIBHBIX JIUCTOB, €CIH
KaX/IbIi U3 HUX WMEET CBOM BBIXOJHBIC JaHHBIC, IEHY, THPaX, JaXe €CIU OHH
00BeIMHEHBI OJTHOM M3aTEIHCKON anKon (00JI0KKOH).

5.1.11. HeonyOnuKkoBaHHbIE JOKYMEHTBI YUUTHIBAIOTCS B SK3EMILISIpAaX U Ha3BaHMSIX.

Kak oiuH 3K3eMIIIsip U OHO Ha3BaHUE YUUTHIBAOTCS:

e JICMOHMpOBaHHAs HayyHas pabora (paboTa B  JBYX DOK3eMIUIApax) U
COIIPOBOJIUTENbHBIE IOKYMEHTHI, COIEpIKaIINEcs B OTAEIbHOH Marke;

e HeonyOJIMKOBaHHBIE JIOKYMEHTBHI, COpOLIIOPOBaHHbIE WJIM COAEp)Kaluecs B
OT/IEJIbHOM TanKe.

JInsi KOHCTPYKTOPCKOM TOKYMEHTAllMU €IWHULEH Yy4yeTa SBJISETCS YEPTEX WU TOIHBIN
KOMIUIEKT KOHCTPYKTOPCKUX TOKYMEHTOB, OTHOCSIIUXCS K OTHOMY H3/eNNI0 (00BEKTY).

5.1.12. OOHoBisleMO€ TI€YaTHOE W3/JaHUE YUYUTHIBACTCS KaK OTJENbHOE Ha3BaHUE U
OTAENBHBIN HK3EMIUIAP IPU NEPBUYHOM MOCTYIUIEHUH B 6nOimnoTeky. [locnenyromnye nocrymieHus
BKJIQ/IHBIX JINCTOB, IPEAHA3HAYCHHBIX IS JIOTIOJTHEHUS WJTH 3aMEHBI COOTBETCTBYIOIINX JIUCTOB B
W3JIaHUU, OTAEIBHOMY yUYeTy He MOJIeKaT.

5.1.13. ®akcuMUIbHOE N3JAaHUE YUUTHIBAETCS KaK OPUTHHAJL.

15



5.2. AynnoBu3syajibHble JOKYMEHTbI

AyIUOBU3YAIbHBIN JTIOKYMEHT — JOKYMEHT, COJACpXKAIluii HW300pa3suTeIbHYI0, 3BYKOBYIO,
TEKCTOBYIO MH(POPMAIUIO WIM HMX DPA3JIMYHBIC COUYETAHWS, BOCIPOU3BEICHHE KOTOPBIX TpeOyer
MIPUMEHEHUS TEXHUUYECKUX CPE/ICTB.

5.2.1. K aynuoBu3yallbHbIM JIOKYMEHTaM OTHOCATCA (POHOJOKYMEHTHI, BUACOAOKYMEHTHI,
(OTOIOKYMEHTHI, TOKyMEHTBI Ha MUKPO(hOpMax.

5.2.2. Enuannamu yuera (oHAA ayAHOBU3YAIBHBIX JOKYMEHTOB SIBISIFOTCSI dK3EMIUISP H
Ha3BaHHUE.

5.2.3. Kak oTAeNIbHBIN 3K3EMILISAP YUUTHIBAIOTCS:

® JIMCK JUIsl TPaMILIAaCTHHOK;

e KaTylIKa, KacceTa uiau 000MHA /Ui MarHUTHBIX (DOHOTpaMM;
e Kaccera JuIsl BUICOIOKYMEHTOB;

e Kajap A GOTOJOKYMEHTOB (JIMANIO3UTHBOB);

e (uma — ans Mukpodwu;

® PYIOH — AJisi MUKPOPHIEMOB, THa(UIBMOB;

e 000OWHA — 111 KHHO(DMIBMOB.

5.2.4. Kak oT/1€7IbHOE HAa3BaHUE YUUTHIBAOTCS:

e OTACNbHO BBIMYIIEHHAs TPaMIUIaCTHHKA, KacceTa, JTU00 KOMIUIEKT (amp00M)
IrPaMIUIACTUHOK, KAaCCET, 00hETMHEHHBIX OOIIIMM Ha3BaHUEM;

e MarHuTHas (OHOTpamMMa Ha OJTHOM Karyike (KacceTe), MarHuTHas (oHOrpaMMa Ha
HECKOJIbKUX KaTylIkax (Kaccerax), 00beIMHEHHBIX OOIUM Ha3BaHUEM;

® OTACNbHO W3JaHHBIM  (OHOMOKYMEHT WJIM  KOMIUIEKT (DOHOIOKYMEHTOB,
00bEIMHECHHBIX OOIIHM 3arjIaBHEM;

e KuHO(UIBEM, TMAQUIEM HE3aBUCHMO OT YHCIIA COCTABIIAIOIINX YaCTEH WK KaApOB
(1 KOMITJIEKTa TUATIO3UTHBOB);

® KOMIUIEKT (Ui, 0ObeTUHEHHBIX OOIIMM Ha3BAHHUEM.

HpuMeltaHue: ABI[, ABJIIOINUECd  MPUJIIOKCHHUEM K pa3JIMdYHbBIM ~ U3JJaHUSAM U
BBITIOJIHATOIINE CaMOCTOSATCIIbHBIC (i)YHKI_H/II/I, a TAaKKX€ HCIIOJIB3YEMEBIC B pa60Te OTACIBHO
OT OCHOBHOT'O U3JaHHA, MOTYT YUUTBIBATHCA KAK OTACIIbHBIC 3K3CMILISAPHI.

5.3. DJIeKTPOHHBIE JOKYMEHTBI

DNEeKTPOHHBINA TOKYMEHT — IOKYMEHT Ha MAITMHOYATAEMOM HOCHUTEIIE, ISl UCTIOJIh30BAHUS
KOTOPOTO HEOOXOIMMBI CPEJICTBA BHIYUCITUTEIIBHON TEXHUKH.
5.3.1. K 21eKTpOHHBIM JOKYMEHTaM OTHOCATCSl 3JEKTPOHHBIE JOKYMEHTbI Ha CBEMHBIX

HOCUTCIIAX, CETCBLIC JOKYMCHTDI JIOKAJIBHOI'O JOCTYIIa, CCTCBBIC NOKYMCHTBI YAAJICHHOI'O JOCTYIIA.
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JIOKyMEHTbl Ha CBEMHBIX HOCHUTENSIX MPEJICTaBISIIOT CcO00M aBTOHOMHBIE OOBEKTHI,
MpeHa3HAYEHHBIC ISl JIOKATHHOTO HCIIOJIb30BAHUSI M BBITYCKAaeMble (TUPAKUPYEMBIC) B BHJC
OTIPECNIEHHOTO KOMUYECTBA UACHTHYHBIX dKk3eMIUIsipoB (CD-ROM, DVD wu 1.11.).

CeteBble JOKYMEHTHI JIOKAIBHOIO JIOCTYIA — JOKYMEHTBI, HaXOJSIIMECS HA KECTKOM JHCKE
KOMIIbIOTEpa OMOJIMOTEKH, B TOM YHCJIE BXOISIINE B 3JICKTPOHHYIO OMOIMOTEKY.

CereBble TOKYMEHTHI yJAJICHHOTO JOCTYyINa — JOKYMEHTBI, MOJydaeMble OMOIMOTEKOW U3
BHEIITHUX HMCTOYHUKOB, PAa3MENICHHBIX HA YAAJCHHBIX TEXHUYECKUX CPEICTBAX, BO BPEMEHHOE
M0JIb30BaHKE Ha YCJIOBUAX COIVIALIEHUH € MOCTaBIIMKaMU HH(GOpMalluu (TeHepaTopaMu JOCTYIA).

5.3.2. Enqununamu ydera 3JIEKTPOHHBIX JOKYMEHTOB Ha CHEMHBIX HOCHUTENSX SBIISIOTCS
AK3EMILISAP ¥ Ha3BaHHUE.

5.3.2.1. Kak oTAenbHbIi 3K3EMIUIAP YUYUTHIBAIOTCA ONTHUECKUN JUCK U TUCKETA.

Kak orgenbHble 9K3eMIUISIPhl MOTYT YYHTHIBATHCS MPUIIOKEHUS K PA3IUYHBIM H3JIaHUSM,
BBITIOJHSIONINE CaMOCTOATEIbHbIE (YHKIMH, a TaKXKe HCIOIb3yeMble B pabdoTe OTIAEIbHO OT
OCHOBHOTO HM3/IaHHUS.

Kak oTmenpHBIE S3K3EMIUISPHI HE YYHUTHIBAIOTCS ONTHYCCKUE JUCKH, IUCKETBI, €CIIU
MIPEJICTaBISAIOT CO00M BKIIAAKY (BIOKEHUE) B M3JAHKUE UM €T0 HEOThEMIIEMOE IPUITIOKEHUE.

5.3.2.2. Kak 0HO Ha3BaHHUE YUUTHIBAKOTCS:

® KaXJI0€ OTAENbHOE U3/IaHNe, BBITYIIEHHOE Ha ONTHYECKOM KOMITAKT-IHUCKE;

e KaXIblil JIOKAIbHBIM JMCK, BXOISIIMA B HYMEPOBAHHYIO WJIM HEHYMEPOBAHHYIO
CEpUIO AIIEKTPOHHBIX H3IaHMIA;

® KOMIUIEKT KOMIAKT-AUCKOB, 00BEMHEHHBIX OOIIIUM Ha3BAHUEM;

® W3JaHHBIE B KA4YECTBE CAMOCTOSITEIBHBIX W3JIAaHUN TPUIOKEHUS K W3IaHUIM
m000r0 Jpyroro BHA, MMEKOIIHE COOCTBEHHOE 3arilaBue M JOIMYCKAIOUIe HUX
UCIONIb30BaHKe 0e3 00paleH!s] K OCHOBHOMY H3/IaHUIO.

® T[IOMOJIHSAEMbIE JOKYMEHTHI Ha ChEMHBIX HOCUTEISAX

5.3.3. EnquHniiamMu y4dera CeTeBBIX JTOKYMEHTOB JIOKAJIBLHOIO JOCTYyNA SBISIOTCS Ha3BaHHUE,
AK3EMILISAP.

HoBbIM Ha3BaHWEM SIBIISICTCS KaXIO€ TPEJCTABIICHUE JJICKTPOHHOTO JIOKYMEHTa B WHOM
dopmare.

5.3.3.1. Kak o1HO Ha3BaHHE YYUTHIBAIOTCS MOTOIHSAEMBIC DIEKTPOHHBIC JOKYMEHTHI.

Kak oTnmenpHBIe Ha3BaHUS  YUHTHIBAIOTCS OOHOBIIIEMBIC 3JICKTPOHHBIE JOKYMEHTHI C
YKa3aHHEM BEPCUH KaXKJI0TO OOHOBJICHUS.

JIOTIOTHUTENHPHON EMUHUIICH ydeTa JTHX JIOKYMEHTOB SBISETCS OO0bEM 3aHUMaeMOM
JVCKOBOM TAMSTH — KOJUYECTBO KWJIOOAWT, 3aHUMAeMOE Ka)XIbIM Ha3BaHHEM BJIEKTPOHHOTO

JOKyMEHTa C yKa3aHueM (hopmara XpaHeHHUs TaHHBIX.
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5.3.3.2. Tlepe3anuch 53JIEKTPOHHOTO JTOKYMEHTa Ha JAPYrod KOMIIBIOTED WM CHEMHBINA
HOCHUTENIb B TOM Xe (opMare C YHHMUYTOKECHHEM HMCXOJHOTO JOKYMEHTa, PAacCMaTPHBAETCS Kak
NEPEeCTaHOBKAa U HE TPeOyeT JOMONHUTENBHOrO0 O(OpMIIEHUS (NMOCTYIUICHUS WM WCKIIIOYCHHS),
KpOMe CMEHBI apeca (HoMepa U UHBIX aTpUOyTOB KOMIIBIOTEPA UM ChbEMHOTO JIMCKA).

5.3.3.3. Kaxpnas »JeKkTpoHHash KOIHUs, TOJydYeHHas O€3 YHHYTOXEHUS OpUTHHAJIA,
YUHUTBIBACTCS KaK OTJEIbHBIN dK3EMILIAP.

5.3.4. Enununelt yuera ceTeBbIX JOKYMEHTOB YIAJIE€HHOTO I0CTYIIA SIBJISIETCS MaKET.

[Taker mpemcraBisieT cOOOW CETEBOW yIAICHHBIM pecypc, Ha KOTOPBIA MOXHO O(GOPMHUTH
OTIENBHBII TOCTYI Y €ro MPOU3BOIUTENS (KOMMEPUECKOTO I HEKOMMEPUECKOT0) Ha OIpe/IeIIEHHBIX

YCIIOBUSIX, 3a(DUKCUPOBAHHBIX B COOTBETCTBYIOIIEM JIOKYMEHTE (JI0OTOBOPE, KOHTPAKTE, JTUIICH3UH ).

6. YYET NOCTYNNEHUA QOKYMEHTOB B BMBJIMOTEYHbIN ®OHL,

6.1. JlokymeHtsl, mnocrynatouie B (oHI OUOIMOTEKH, MNPUHUMAIOTCA IO OJHOMY
COIIPOBOJUTEIBHOMY JOKYMEHTY (JIMCT TOCYAAPCTBEHHOW PEruCTpaluy, cueT-(pakTypa, HakiIagHasl,
peecTp, aKT).

B cnywdae oOTCYTCTBHSL CONpPOBOAUTENBHOIO JOKYMEHTAa COCTaBiseTCs AKT mpuema
nokyMmeHToB B Oubmuoteky (I[Ipunoxenus 7, 8).

JIOKyMEHTBI, TOJydYeHHble OMOIMOTEKOW B KayecTBE IOKEPTBOBAHUS (KHUTH, albOOMBI,
Apyrue W3JaHusl), BKIIOYAIOTCS B (OHJ OMOJIMOTEKM Ha OCHOBaHMM AKTa IOXEPTBOBAaHUS O
6e3Bo3Me3HoM nepenaye ([Ipunoxenue 9).

Jlonyckaercst odopmieHne AKTa IO YHOpOIIeHHOW ¢(opme, B ciyyae, ecliud JIHMYHOE
MPUCYTCTBUE apUTENs (3KEPTBOBATENS) HEJOCTYITHO.

[Ipu  oOHapyXeHMH B TPUHUMACMBIX MAPTUAX  PACXOKIECHHWA C  JTaHHBIMHU
COIIPOBOJIUTENLHOTO JIOKYMEHTa, a TaKkKe TMpHUCIaHHBIX 0e3 3aka3a, HE COOTBETCTBYIOLIMX
npo U0 KOMIUIEKTOBaHUS OMOIMOTEKH WM Je(PEKTHBIX HK3EMIUISIPOB, OPraHU3aluN-TIOCTABIIUKY
MPEIbABISIOTCS MPETEH3UN B TeUeHHe | Mecsia ¢ MOMEHTa MpueMa MapTHH HOBBIX MOCTYIUICHUH,
€CJIM MHBIC YCIIOBUS HE OIpeesieHbl JoroBopoM o moctaBke ([Ipumoxenue 10).

6.2. JIOKyMeHTHI, MOJTrOTOBJCHHbIE K IPHEMY, IOJBEPraloTcs NepBHYHOW 00paboTke U
WHAWBUIYAIbHOMY y4YeTy. YdYeT TOCTYIUIeHMH JOKYMEHTOB B (OHA  OCYIIeCTBIsIeTCs
nuddepeHIMPOBaHHO, IMYTEM WX MOJpPA3AeieHUs Ha JOKYMEHTBhI IOCTOSIHHOTO (B TOM 4YHCIE
JUTUTEBHOTO) U BPEMEHHOTO XPaHEHHUS.

JIOKyMEHTaM  IOCTOSIHHOTO  XpaHeHHsl  (00s3aTeNbHBIM  JK3EMIUIIpaM, apXUBHBIM
JOKYMEHTaM, KHW)KHbIM IaMATHUKAM, W3JaHUSM KpaeBeIUeCKOH JHTepaTypbl), a Takke
JOKYMEHTaM JJIUTENBHOTO XpaHEHHWs (MpeAHAa3HAueHHBIM [UIsl YAOBJIETBOPEHUS TEKYIEro u

MPOTrHO3UPYEMOI0 YMTATEIHCKOTO CIIPOCa) MPUCBAWBAIOTCS NHBEHTApPHBIE HOMEpA.
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HHBeHTapHble HOMEpa MPHUCBAMBAIOTCS KAXKIAOMY JK3eMIUIpY u3naHus. VIHBeHTapHbIE
HOMEpa TPOCTABIIOTCA HEMOCPEICTBEHHO Ha JOKYMEHTaX B YCTAHOBJICHHOM MpaBUJIAMU
OMOIMOTEKH MECTE M OTPAKAITCS B MPUHSATOW IS JAHHOW KaTEropu JOKYMEHTOB ¢opMme
WMHIUBUAYAIBHOTO y4eTa.

JIOKyMeHTBI BPEMEHHOT0 XpaHEeHHUs, CoJieprKalie nHHOPMALIUI0 KPAaTKOCPOUHOTO 3HAUCHUS,
B CBSI3H C YeM UCKIIOYArOTCS 13 (oHIa OMOIMOTEKN Yepe3 HEeMPOJOJKUTEIbHBINA TIEPUOT BPEMEHU
(ot 1 roma no 3 ner, ecnu JIpyrue CpOKU HE HPETYCMOTPEHBI), PETUCTPUPYIOTCS B NPUHATHIX
OoubMoTeKol hopmMax HHIMBHAYAIBHOTO ydeTa 0€3 HHBEHTAPHBIX HOMEPOB.

6.3. OueHka CTOMMOCTH JOKYMEHTOB, MOCTYNMBIIUX B OMOIMOTEKY Oe€3 OIulaThl HUX
CTOMMOCTH (B TIOpsiIKE O0Os3aTEIBbHOTO OK3EMIUIApa, KHUTOOOMEHa, B KayecTBe Japa,
MOKEPTBOBAHMSA, O€3BO3ME3IHO) M NPUHATHIX K YUYETy, OCYIIECTBIISACTCS OHMOIMOTEKOW MO MX
peallbHOM PHIHOYHOM CTOMMOCTH Ha MOMEHT Ipuema. K olleHKe CTOMMOCTH KHMKHBIX MTaMSTHUKOB
1 0c000 IIEHHBIX MMOKEPTBOBAHUI MOTYT MPUBIIEKATHCSA OYKUHUCTHI U IPYTHe SKCIIEPTHI.

6.4. CeneHusi O TOCTYNUBIIMX B OMONMMOTEYHBIH (OHI NOKYMEHTaX (UKCHUPYIOTCS B
nepBoit yactu «KHuru cymmapHoro ydera OuOmmoreyHoro Qouma» wim Apyrod ¢opme
CyMMapHOro Yyd4era, MpUHATOW B OUONMOTEKEe, TOJ OUYEPEeIHBIM TMOPSAKOBBIM HOMEPOM.
[TopsnkoBblii HOMep 3amucu exkerogHo HauumHaercss ¢ Ne 1. @uxcupyrorcs aara u Ne 3amucw,
WUCTOYHHUK TIOCTYIUIeHWs, No W/MIM Jata CONPOBOAMTENFHOTO JOKYMEHTA, KOJHWYECTBO
MOCTYNMUBIIMNX JOKYMEHTOB (BCero, B TOM YHCIE IO BHAaM, SI3BIKAM M Jp.), CTOUMOCTH
MOCTYNMUBUIMX JOKYMEHTOB. CTOMMOCTb YKa3bIBaeTCs TOJIBKO Ui JIOKYMEHTOB, KOTOPBIM
MPUCBAaNBACTCSI WHBEHTAPHBIH HOMEpP M TMOJIeKAIIUX IOCTAHOBKE Ha OyXTralTepcKUil yder.
BBenenne OTMONHUTENBHBIX —TIOKa3aTelied W WX JPOOHOCTh  OMpEIeNseTcss KOHKPETHOU
O1OIMOTEKOM.

OcHoBaHMeM MJii BHECEHHUS NEepUOAMYECKUX u3AaHuii B «KHHry cymMmapHOro ydera
o6ubnuoreynoro QoHma» sBIAeTCd AKT, COCTaBISIEMBbI MOJydaTeleM IO Mepe 3aBepIieHUs
MOCTYIUICHUH TIEPUOIUYECKAX HM3JIaHUH TEKYIIero Trofa, eClii He TPEAyCMOTPEH MHON TOPSIIOK
yuera nepuoandeckux u3nanuii (Ipunoxenue 8).

6.5. JlokyMeHTBI, BKJIIOYaeMble B (oHJ O6MOMuoTekH, MapkupytoTcs. [Ipu 3Tom Moryt ObITh
WCIONIb30BaHbl IITEMIIENH, KHIDKHBIE 3HAKH, WHAMBHAYaJIbHbIE MAIIMHOYHTAEMBIE IITPUXOBHIE
Koabl. OCHOBHBIE TpeOOBaHMsI, KOTOpPBIE JOJDKHBI COONIOAATHCS TPH MApKHUPOBKE TOKYMEHTOB:
0003HaYeHHE TPUHAUICKHOCTH, ICTETHKA, JOJTOBEYHOCTh MAPKUPOBOYHOTO 3HAKA, COXPAaHHOCTD
TEKCTa WIH IPYTroi 3HAKOBOM HH(OPMAITHH.

Ha noxymeHTax, sIBISIOUIMXCS MPUIIOKEHHEM K OCHOBHOMY HOCHUTEIIIO U €r0 HEOThEMIIEMOM

YaCTbIO, IIPOCTABJIAKOTCA TC K€ PCKBU3UTHI, UYTO U HA OCHOBHOM JJOKYMCHTC.
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DONEeKTPOHHBIE JOKYMEHThl Ha CHEMHBIX HOCHUTENSX TMOAJIeKAT MApPKUPOBKE MSITKHUMHU
¢bomacTepaMu: JaHHBIC 3aHOCATCS HAa BEPXHIOIO (HE pabovyr0) MOBEPXHOCTH JUCKA.

DNEeKTPOHHBIE JOKYMEHTHI JIOKAIBHOTO JOCTYNa HWIACHTU(QHUIMPYIOTCS CIHEUUATbHBIMUA
KOMITBIOTEPHBIMU IIpOrpaMMaMH, IpU 3TOM O0O3HAUYE€HHE NPHUHAUIEKHOCTH MOKET OBbITh
oOpMIIEHO KaK CaMOCTOATEIbHBIM (haiijloM B cocTaBe OOIIel AMPEKTOPUU, TaK U BKIIOUYEHO B
«TE€JI0» CAMOTI'0 AJIEKTPOHHOI'O JOKYMEHTA.

6.6. Ilocne mpuemMa mapTHM JOKYMEHTOB, 3amucu ee B «KHUTe cyMMapHOro yderay M

HWHBCHTapHU3allki Ha COIIPOBOJUTCIBHOM JOKYMCHTC UJIA AxTe nprueMa 10KyMEHTOB IIPOU3BOANUTCA

3aMuch, MOATBEPKAAIONIAsl, YTO MOCTYIMUBIINE JOKYMEHTHI B KOJIUYECTBE 9K3. IPUHATHI U
3aperucTpupoBanbl B «KHHre cymmapHoro ydera Ombimoredroro (onma» mon Ne U B
«uBenTapHoii kHure» ¢ Ne  mo Ne  uvHBeHTapHBI HOMEp, HA cymMmmy  pybneit. Kpome
TOTO, MOJIYYEHO __ 9K3. JOKYMEHTOB BPEMEHHOI'O XpaHEHHs] Ha CyMMY  pybmed | He

MMOJICKAIIUC IIPUHATHUIO HA 6YXFaHTepCKHﬁ Y4eT.
COHpOBOI[I/ITeJH)HI)Ie JAOKYMCHTHI IIEPCAAIOTCS B 6yxraJ1Tepmo JJIs1 TIOCTaHOBKHU HOJIy‘-IGHHOfI

MapTUU HA OYXTITEPCKUM yYeT.

7. YYET BbIBbITUS OKYMEHTOB U3 BUBNMTMOTEYHOIO ®OHOA

7.1. BpiObiTHE NOKYMEHTOB U3 (hoHaa opopmisercs Axktom o0 uckmtouenuu (Ilpunoxenue
11, 12). B Akte ¢uxcupyercs KOJIMYECTBO UCKIIOYAEMbIX JOKYMEHTOB M yKa3blBaeTcs MPHUUYMHA
UCKJIFOUEHHS B CIIOBECHOM BBIPAKEHHM M B BHJIE LM poBoro kona. I[Ipu UCKItOUeHnH TOKYMEHTOB
MOCTOSIHHOTO WJIM JUIUTENBHOTO XPAaHEHMs, COCTOSIIMX Ha OyXralTepckoM YydeTe, yKa3blBaeTcs
TaKK€ HX CTOUMOCTb. AKT (GOpMHUpYeTCSs Ha KaXIyl0 NIPUYMHY MCKIIOUYEHUS OTAEIBHO.
KonnuecTBoO KHUT M JPYyTUX JOKYMEHTOB, BKIIOYAEMbIX B AKT 00 HCKIIIOUEHUH, ONpEAEIsAeTCs
O6uOIMOTEKOH.

7.2. Uckmrouenne u3 (oHJA MEYaTHBIX HM3JaHUM JIOMyCcKaeTcs MO NPUYMHAM: BETXOCTh
(pusmueckuit m3noc) — 01, medextHocTs — 02, ycTapenocTs 1Mo coaepkanuio — 03, W3THIIHSIS
ny6nernocts — 04, HenpodumibHOCTh — 05, yrpara (mpomnaxa U3 GOHI0B OTKPBHITOTO JOCTYIA WIH
BO BpeMs nepecbulku 1o MBA, yreps uiau He BO3BpaT 4uTaTEIIMH, XUILEHHE, HeoOpaTUMasi mopua,
yTpata B pe3yinbTare O€ACTBUN CTUXMHHOIO WIM TEXHOT€HHOro xapakrtepa) — 06, Hemocraua
(yTpaTa 110 HeyCTaHOBIICHHBIM IprdrHaM) — 07, KOppeKTHpoBKa ydera — 08.

7.3. Uckmouenne u3 ¢GpoHIa 3ByKo3amucel U MUKpOGOpPM OCYILIECTBISIETCA B CIy4asx UX
HENPUTOJHOCTH ISl CIIOJIb30BaHMU U HEBO3MOKHOCTH peCTaBpaluu. JJOKyMEHTBI HCKIIIOUAIOTCS

o mnpuyruHaM: HCKAYCCTBCHHOI'O (I)OTOTpa(I)I/I‘-ICCKOFO I/1306pa)KCHI/I$I - 08, ,Z[C(I)CKTOB TIJICHKH

IlousTus «BCTXOCTH», «L[e(l)eKTHOCTI)», «YyCTapejoCTb», «I[y6J'I€THOCTI)», «HerO(l)I/IJ'II)HOCTL», «yTpata»
OIPEACIAIOTCA B COOTBETCTBUU C TCPMHUHOJIOTMYCCKUMU CJIOBAPHBIMU HOPMAMU U CTaHAapTaMUu CI/IBI/IZ[
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(ckpyunBaHHE, BBICHIXaHUE U T.I1.) — 09; MEXaHUYECKUX MOBPEXKIACHHH (pa3pbIBbl, 00JIOMBI H T.II.) —
10.

7.4. llpuuvHamM¥ Ui BBIOBITHS DJIEKTPOHHBIX JOKYMEHTOB SIBISIFOTCA: HEBO3MOXKHOCTH
camMoii OMONMOTEKH TOJACPKHUBATH JOKYMEHT B aKTyaJbHOM COCTOSIHUM (TPYIHOCTH C
OOHOBJICHHEM KOMITIBIOTEPHOTO MapKa, MPHOOpeTeHns: KOHBEPTOPOB U T.1.) — 11; HECOOTBEeTCTBUE
MIPOrpaMMHO-AIIAPaTHON cpeae Oubmuoreku -12; mepeHoc mHGOPMAIMKM HA APYroil HOCUTEIh —
13; ¢usmueckuii M3HOC WM TIOBPSKICHHWE CHEMHOro HocuTens -14; wucredeHue Ccpoka
JIUIIEH3MOHHOTO COIIameHust — 15; mocrymienne Kymyasiuun — 16; 3aMeHa ¢GparMeHTOB M3JaHUN
IIpHU TMOJlydeHUuu OoJiee MOJHOM Bepcuu — 17; 3aMeHa M3JIaHUM MPU MOCTYIUICHUHU JOKYMEHTOB B
0osee ynobHoM (popmare U ¢ IydImuM KadecTBOM TeKcTa — 18; ycTapenocTs copepx aHus (OTYEThI
0a3 maHHBIX) — 19; nedextHocTh — 20; 3aMEHA M3AAaHUS, 3aMMCTBOBAHHOTO OT YACTHBIX JIWII, TIPU
MONYYEHUH SK3eMILUIsIpa u3farens — 21; moteps AaHHBIX B pe3yibTaTe BUPYCHOM WM XaKepCKOU
aTaku — 22.

7.5. Uckmoyenne (ctupanue) (aiioB dSIEKTPOHHBIX JOKYMEHTOB JIOKAJBHOTO OCTYIA
oopmisiercst aktom ¢ o6ocHoBanueM npuunH ([Ipunoxenne 13).

7.6. BoIObITHE CETEBBIX JOKYMEHTOB YAAJIEHHOTO MOCTyHa HE 0(OPMIISETCS CIelHUaTbHbIM
nokymeHnToM. IloaTBepikneHueM BBIOBITHS SBIISETCS HCTEUEHUE CpPOKa JEWCTBUA JOKYMEHTa
(moroBopa WM coriameHusi), OpOPMIEHHOIO Ha JOCTYNl K ONPEJCIIEHHOMY IMaKeTy CETEBBIX
JOKYMEHTOB, M OTCYTCTBHE JIOrOBOpa WJIM COIJIAIIEHHs, O(QOPMIIEHHOIO Ha HOBBIH CpPOK
(ITpunosxxenue 6b).

7.7. AKTBI 00 MCKIIIOYEHUU W3JJaHUH, YTPAdeHHBIX B pe3yibTaTe yTepH, MOPUYU, XUIICHUS,
OelCTBUH  CTUXMMHOIO M TEXHOTEHHOIO  XapakTepa, YTBEP)KIAIOTCSd HAa  OCHOBaHUH
COOTBETCTBYIOIIMX JOKYMEHTOB, IOJATBEPKIAIOIIUX yTpaTy (MPOTOKOJ, aKT, 3aKJIIOUYEHUe
YIIOJTHOMOYEHHBIX OpPraHOB U T.IL.).

B cnygae, ecnu yutarens, MOMyYUBIIUNA MaTepualibl (KHUTH, KypHAJIbl, albOOMBI, Ipyrue
JIOKYMEHTBI) Ha JJOM HE BO3BpATHJI UX U HE MoceniaeT 6u0IMoTeKy, OCHOBAHUEM JIJISl UCKIIIOYEHHUS
ATUX MaTepHUaJioB SBISIIOTCS: 3a(UKCUPOBAHHBIE B YUTATENHCKOM (OPMYIsipe HAlOMHHAHUSA O
BO3BpaTe JJOKYMEHTOB (TUCbMEHHBIE, YCTHBIE, 10 TeNe(OHY); HallpaBJIeHHbIe OMOIMOTEKON B aapec
yuTaTeNs 3aKa3Hble MUCbMa MM OTKPBITKM C YBEJOMJICHMEM; CIPaBKH U3 aJpPECHOT0
(macmopTHOro) CTOJA; OTKA3 Ha B3bICKAHUE T10 UCIIOJHUTEIBHOMY JIHCTY.

7.8. K Axty 00 HCKIIOYEHHU JOKYMEHTOB M3 (OHJa OMOIMOTEKH MpPHUJIAraercs CIHCOK
JOKYMEHTOB, MOJUIeXKAIUX HCKIIOYEHHI0. B crucke BBIOBIBAIOMIMX JOKYMEHTOB YKa3bIBaeTCs
MHBEHTAPHBIII HOMEp JOKyMEHTa, KpaTkoe OuOnuorpaduueckoe omnucaHue, IeHa JTOKYMEHTa,
3aUKCUpOBaHHAsT B HMHBEHTAPHOW KHHUTE, CTOMMOCTh HU3JaHUS IOCIE MEPEOleHKH U oOmas

CTOUMOCTD HCKIIIOYAaCMbIX TOKYMCHTOB.
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Jlnisl medaTHBIX TOKYMEHTOB, HE COCTOSIIIUX Ha OyXTalTepcKOM yueTe, OIyCKaeTcsl 3aMeHa
CIHCKA KHWKHBIMH (HOpMYJIIsIpaMu.

Jnsi TOKyMEHTOB, 00palaThIBaeMbIX TPYIIIOBBIM CIOCOOOM, BMECTO CIIMCKA JaeTcs
IIEpPEUEHb PErUCTPALMOHHBIX HOMEPOB, BUJI NCKIIIOYACMbIX U3AAHUN, UX KOJIUYECTBO.

7.9. HckiroueHue TOKYMEHTOB, COCTOSIIMX Ha OYXTaJITepCKOM YdeTe, MPOU3BOJUTCA C
MPUMEHEHHEM MEPEeOLeHOYHBIX K03()(PUIIMEHTOB MM PHIHOYHOM IIEHBI B ciy4ae, eciu (oHJ ObuI
nepeoleHeH. B criopHbIX ciyyasx BOIPOC O CTOUMMOCTU yYTPAu€HHBIX KHUI M JIPYIMX JOKYMEHTOB
BBIHOCHUTCS Ha 00CYXJIeHME KOMHUCCHM 10 COXPAHHOCTHU (MJIM JPYroro KOJUIEKTMBHOI'O OpraHa Iio
dbongam).

Kommuccnsi BIpaBe NPUMEHUTh BCE IEPEOICHOYHBIE KOA(PPUIMEHTH, YCTAaHOBJICHHBIC
[IpaBurenscTBoM Pocculickon @enepanyuy U ppIHOYHBIEC LIEHBI, & TAKXKE ONPEICINTh IPYrue BUIBI
U pa3Mepbl KOMIICHCAllUU yliepda B COOTBETCTBUU C JEMCTBYIOIMM 3aKOHOJATEIbCTBOM U
ITpaBunamu noab30BaHUs OUOIMOTEKOM.

[Ipu yTepe wim XUILEHUN LIEHHBIX M PEAKUX KHUT U1 ONPENENIEHHs UX peallbHOM CTOMMOCTU
KOMUCCHSI MOKET IIPUBJIEKATh K CBOEH pabOTe COOTBETCTBYIOIIMX SKCIEPTOB, a TAKKE MCIOJIb30BATh
MaTepHalbl HayYHO-METOIUYECKMX LEHTPOB, KHIJKHBIX AyKLIHMOHOB M spMapoK. B 3tux ciydasx
olpesieNieHde  NMPUYMHEHHOro  yiiepba  mpenenbHbIMH — Kod(duiueHTamMMm  KpaTHOCTH — HE
OrpaHUYMBAETCAL.

Pemennie komriccun 00 OIIEHKE M3AHUM U IPYTUX MaTepuanoB ohopMIIIeTCsl aKTOM, KOTOPBIN
CITy’KUT OCHOBHBIM JOKYMEHTOM, YAOCTOBEPSIOIINM UX CTOUMOCTb IIPY OCYILECTBICHUH AATbHEHIINX
JeNCTBUI CO CTOPOHBI OMOIMOTEKH IO B3bICKAaHHUIO C BHHOBHOTO MaTEPUAIILHOTO YIlepoa.

7.10. AKTBI 00 MCKJIFOUEHUHU JOKYMEHTOB MOJIUCHIBAIOTCA JIMIIAMHU, UX COCTaBUBIIMMH, U
paccMaTpuBarOTC KOMUCCHEN MO COXPaHHOCTH (OHIOB MU JIPYTMM KOJUIETHAbHBIM OPraHoOM IO
¢dboHIaM npu pykoBoauTesae OMOIMOTEKH. 3aTeM aKThl BUSHPYIOTCS TJIaBHBIM OyXTaiTepoM U / WU
JAPYTUMHU JIMIIAMU B COOTBETCTBHHM € TPEOOBAHUSAMHU K OPOPMIICHHIO TOKYMEHTOB, YCTaHOBJIEHHBIMU
OMONMOTEKON, ¥ yTBEPXKIAIOTCA JAUPEKTOPOM OMOIMOTEKH, 3a HCKIYEHHUEM CIIydaes,
perIaMeHTHPOBAHHBIX 3aKOHOJATENbCTBOM (U1l apXMBHBIX JOKYMEHTOB, KHUXKHBIX MAaMSTHHUKOB,
MY3€HHBIX IPEIMETOB U KOJUIEKLINN).

7.11. AxThl 00 HCKJIIOYEHUH JOKYMEHTOB M3 OMOIMOTEYHOTOo (OHIA PETUCTPUPYIOTCS B
«Knure cymmaproro yuera 6ubaunoreyHoro Gosaa» B yactu 2 «BwiObiTHE U3 HOHIA» C yKazaHUEM
uuposoro kozaa npuunHsl BeIObITUA (IIpunoxenue 5b).

7.12. B uHBeHTapHOW KHMTe (MU Apyroi (opMe MHIMBHUYyaTbHOTO yYeTa) B MOKa3aTese o

BBIOBITUH MpOCTaBIsIeTCss HOMep U aTa Akta 06 uckimtouenuu (Ilpunoxenue 1b).
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7.13. Bce uckimovaempie u3 (oHaa OMONMMOTEKH TOKYMEHTHI (KHWTH, >KYpPHAIbBI, NPYTHE
BUJIBI JIOKYMEHTOB) JIOJDKHBI OBITH COOTBETCTBYIOIIUM 00pa3oM O(OpMIIEHBI: clelruaTIbHbIM
MITEMIICIIEM OOJIZKHBI GBITB IIoramcHbl HITaMIIbL 6I/I6HI/IOTCKI/I.

7.14. CBeneHus 0 TOKyMEHTaX, UCKITFOUEHHBIX U3 (DOH/Ia OMOIHMOTEKH, N3BIMAIOTCS U3 BCEX

YUYETHBIX q)OpM, a TaK)KC€ M3 KaTaJIoroB, B TOM YHUCJIC CBOAHBIX, ICHTPAJIbBHBIX U KAPTOTCK.

8. Yuer nepectaHOBKU, 3aMeHbl, peanin3aumn UCKIMHYEeHHbIX JOKYMEHTOB

8.1. IlepecraHoBKa TOKYMEHTOB (mepedada W3 OJHOTO MOJpa3felieHus: OMOIMOTEKH B
JPYroe) OCYIIECTBIIETCS IO PACHOPSDKCHHUIO PYKOBOAWUTENS OUOIMOTEKH (ToapasjiesieHus)
opopmiisieTcs B YYETHOM JOKYMEHTAallMM mojpazieneHus (otnena). B cymmapHom yuere
oubmoredHoro (GoHaa OMOINOTEKH JaHHBIN TIPOIECC HE OTPAKACTCA.

8.2. JIoKyMeHTBI, IPUHATHIE OT YMTATEJCH B3aMEH yTEPSHHBIX (MICHTUYHbBIC W3IAaHUS HIIH
WHBIE, COOTBETCTBYIOIIKE NMPOoduIto OMOTUOTEKH U MPHU3HAHHBIE PABHOLEHHBIMHU YTPAUCHHOMY),
(bUKCUPYIOTCS B )KypHAJIEe UM TETPAAU yueTa KHUT U APYTUX JOKYMEHTOB, IPUHSTHIX OT YUTaTenei
B3aMeH yTepsHHbIX. (IIpunoxenue 14).

Ha ocHoBaHuMM clienaHHbIX B HEH 3amucedl COCTaBISAIOTCA aKThl (WM OJUH akT) Ha
MOCTYIUIGHHE M BBIOBITHE, KOTOPBIE PErHCTPUPYIOTCS B COOTBETCTBYIOIIMX dacTsax «KHuru
CyMMapHOro yuyera oubanoreunoro ¢ponna» (Ilpunoxenue 15).

Ha mnpuwem nener or uuTateneld B3aMEH YTEPSHHBIX KHHT WM JPYTUX JIOKYMEHTOB
COCTaBJISIETCSl TPUXOJHBINA OpJEp M YWTATENIO0 BBIAAETCS KBUTAHIIMS YCTAHOBJIEHHOTO OOpasia WiH
KAaCCOBBII YEK.

8.3. JIOKyMeHTBbI, HCKIIOYaeMble Kak HenpoQWIbHble, W3JIHUIIHE AYyOJETHblE WU
MaJIOMCIOJIb3yeMble, MOTYT ObITh 0€3BO3ME3JHO IepenaHbl (WM B TMOpsIKE KHUTOOOMEHa) B
npyrue OUOIMOTEKH M OpraHu3aluu (IIKoJjiaM, JETCKUM JioMaM, OOJBHHUIIAM U T.1.) Ha OCHOBaHUH
AKTa npuema-nepeiaum, mocie MPOoXOoXKACHUS MPOLEAYPbl UCKITIOUEHHs UX U3 QoHAa OubimoTeku
(ITpunosxenue 16).

8.4. JloxyMeHTbI, HCcKIIOUaeMble U3 (HoHAa OMOIMOTEKH KaK yCTapeBILUeE MO CONEPKaHUIO U
BETXHE, PEATN3YIOTCS Ha MepepadOTKy B KA4eCTBE BTOPHYHOTO CBHIPBS. [Ipu OTCYTCTBHH ITYHKTOB
BTOPCBHIPbSI WM B CiIydasx, KOIjJa cJadya JOKYMEHTOB B MaKylaTypy SKOHOMHYECKU
Herenecoo0pas3Ha, OMOIMOTEKH YTHIIM3UPYIOT UCKIIIOYEHHBIE JOKYMEHTHI Ha MeCTe B NMPUCYTCTBUU
JU1 (MM OZHOTO JIMIIA), KOTOPbIE COCTABISIIOT AKT 00 UCKIIOYEHUHU UX U3 (PoHIa.

CootBercTBytOIIas 3anmuch 00 3TOM Jenaercs B AKTe 00 HCKIIOYEHHWU JOKYMEHTOB W3

dbonma OMOTUOTEKH.
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8.5. UckmroueHnsie n3 poHI0B MUKPOGOPMBI Ha TAIOTCHUI0CEPEOPSTHON TIJICHKE (HETaTHB,
MO3UTHB) TIOJIEXKAT clade Kak cepeOpoconepkaiiue OTXOJbl B COOTBETCTBUH C HOPMATHBHBIMH
IIPABOBBIMHU AKTaMU O MOPSAIKE IPUEMKHU U IIEPEPAOOTKH JIOMA M OTXOJIOB IParolieHHbIX METALIOB.

8.6. Yrumuzanms UCKIIOYEHHBIX u3 (GoHmoB ABJl #M DJIEKTPOHHBIX JOKYMEHTOB
MIPOU3BOJIUTCS B COOTBETCTBHH C YCTAaHOBJICHHBIMU PaBUIIAMHU.

8.7. Ilpomaxka HCKIIOYEHHBIX M3 (DOHIOB OMOIMOTEKHM ITOKYMEHTOB IPOM3BOIUTCA B
COOTBETCTBMM C TIPABOBBIMH HOPMATHUBHBIMH aKTaMH, a TaKXKe MOPAIKOM HCKIIOUCHUS
JOKYMEHTOB, COIJIACOBaHHBIM € yupeautereMm Oubnuorexkd. Ha wm3naHusx, MOArOTOBICHHBIX K
npojaxe, IMpocTaBisieTcss Iuremienb «PaspemieHo K mpojaxe» ¢ PEKBU3UTAMHM Ha3BaHUA
O6ubnoTeKkn, HoMepa M 1aThl AKTa UCKITFOUEHUS H31aHus u3 GpoHma OUOINOTEKH.

JleHe:xxHBIE CpEACTBA 3a peajln30BaHHbIC (TPOJAHHBIC) M3JAHUS IOCTYMAIOT Ha CUEeT
OMOIMOTEKH W PACXOIYIOTCSI B COOTBETCTBUU C IMpaBWJIAMHU BEJCHHS OyXTalTepcKOro ydera u

yCTaBHOﬁ JACATCIIbHOCTBIO OHMOIHOTEKHU.

9. UTorv ABMXEHUA BUBJIMOTEYHOIO ®OHIA

9.1. Urorn nBuxeHus (GOHAOB OMOIMOTEKM IMOABOAATCSA pa3felbHO sl JACHCTBYIOLIUX,
OOMEHHBIX U pe3epBHBIX (POHJIOB, JJIS CETEBBIX JIEKTPOHHBIX JTOKYMEHTOB yJAJIEHHOTO AOCTYIA.

9.2. toru nBueHUs AEUCTBYIOMUX (POHIOB MOJBOASITCS 1O AaHHBIM «KHHUTHM cyMMapHOTro
yuera 6ubnaroredHoro ¢poHaa» (Win Apyroi popme cymMmapHOro ydera, IpUHATON B OMOIHOTEKE)
qacTu 1 0 yKcie BKIIOUEHHBIX B COCTAaB OMOIIMOTEKH JOKYMEHTAX U YacTH 2 O YKCJIe BHIOBIBIINX U3
¢doHIa TOKYMEHTOB. MTOrM MOCTYNUBIIMX M BBIOBIBIIMX JOKYMEHTOB OTPa)KaroTCs B YacTH 3
«Kaurn cymmapHoro ydera OuOnnorednoro ¢ouga» (IIpunoxenue 5B). JlanHble wuTOrM
¢ukcupyrores B popme 6-HK u mpencraBnsrorest [uisl 1eneil rocyaapCcTBEHHOM CTaTUCTHUECKON
OTYETHOCTH.

9.3. Utoru npmxeHHs: OOMEHHBIX U pe3epBHBIX (OHIOB (HOPMHUPYIOTCS HA OCHOBE ydeTa
MOCTYIUIGHUH B JaHHbIe (OHIBI U pealn3allid HUCKIIOYEHHBIX JOKYMEHTOB, OTpa)kaloTcsi B
otnenpbHOM KHHre cymmapHOro ygera.

9.4. Wrtorn JBMKEHUS CETEBBIX JOKYMEHTOB YJIAJIEHHOIO JOCTyNa IMOABOJATCS Ha
OCHOBAHMU JJAHHBIX O TMOCTYIUIEHUH M BBIOBITHHM 3TUX JOKYMEHTOB B CIELMAIbHON (opme ydera
(ITpunoxenue 6B).

9.5. HUrtorn nBwxkenus ¢GOHAOB TOIBOJATCA B 00s3aTENIBHOM TMOpsAKe 3a Toa. B
3aBHCUMOCTH OT MPHUHATOTO MOpsAKa yyeTa B OMOIMOTeKe PEeryiIsipHO MPOBOAMTCS CBEPKA JaHHBIX
KOJIMYECTBEHHBIX M CTOMMOCTHBIX IIOKa3areneil KHUrm cymMmapHoro ydera ¢ JJaHHBIMH

OyXTaJITepCKOro y4eTa.

10. IPOBEPKA BUBJIMOTEYHOI' O ®OHJIA
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10.1. B coorBerctBuM ¢ DenepanbHbiM 3akoHOM Poccuiickonn ®enepaunu « O
OyXranTepcKoM ydeTey o0s3aTeNbHas MpoBepKa (POHAA TPOU3BOAUTCS:

® [IpU CMEHE MaTepHUaJIbHO OTBETCTBEHHOI'O JIMIIA;

® [Ipu BbISABJICHUU (HAKTOB XUILEHUS, 3I0YINOTPEOICHUS UK MIOPUU JOKYMEHTOB;

e B cllyyae CTHUXMHHOro O€JCTBHS, MOXKapa WU JAPYTHUX YpPe3BBIYANHBIX CUTYAIHSX,
BBI3BAHHBIX SKCTPEMAJIbHBIMU YCIOBUSIMU;

e [Ipu peopraHU3alUH WK JUKBUAALUUA OMOINOTEKH;

® B JIpYruX ciydasx, IpeIyCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

10.2. TIpoBepka 6ubnmroTeyHOro OHAA OCYIIECTBISICTCS B CIEIYIONINE CPOKH:

® JIOKYMEHTHI, HaXOIslIiecs Ha ceiihOBOM XpaHEHUU — €KETOIHO;

e (oHJ peaKuX U IEHHBIX KHHUT — OJUH pa3 B 5-10 jer (B 3aBHCHMOCTH OT 00beMa);

e  (donnapl 6MbIHOTEK 10 50 THIC. YUETHBIX €AMHUL — OJIUH pa3 B 5 JIeT;

e douaer 6ubmmorek ot 50 10 100 ThIC. y4ETHBIX €IUHUI] — OJMH pa3 B 7—10 JeT;

e (Qouasl 6ubmuorex ot 100 10 200 THIC. YUETHBIX €AMHUII — OJUH pa3 B 1015 net;

e (ouasl 6ubmuoTeK oT 200 ThIC. 10 1 MJIH. YUETHBIX €AMHHUIL TOITAMTHO B Te4eHHe 15—
20 mer;

e (onxapl OnbMMOTEK CBbIMIEe | MIIH. YYETHBIX €IMHUI] — MOATAIHO B BHIOOPOYHOM
MOPSAJIKE C 3aBEPILIEHNEM IIPOBEPKHU Bcero ¢poHa B Teuenue 20-25 ner.

Cpoku ¥ BUJIbI IPOBE/ICHUS TPOBEPKU ONPEAEIAIOTCS MO COTJIACOBAHMIO C YUPEAUTEIEM U
npenycmarpuBatotcs [lopsakom (MHCTpyKIueit) ydeta 6u0nuoTeyHoro ¢poxaa OMOIMOTEeKH.

ITosranHas mpoBepka (GoHAa OMOIMOTEKH OCYLIECTBISIETCS B COOTBETCTBUU C TpapUKOM
MIPOBEJICHUS] TPOBEPKH BCEro (OHIa WM €ro 4YacTU C OIpEAel]eHHEM CPOKOB M KOJMYECTBa
MJIAHUPYEMOTo 00beMa paboTHI.

10.3. Jlns mnpoBeneHHs (PUHAHCOBBIX NPOBEPOK Ha3HAyaeTcss KOMMCCHS BO TIJaBe C
npejcenaTeneM, B COCTaB KOMUCCHH JJOJDKEH BXOJIUTH MPEICTaBUTENb OyXTalTepHH.

10.4. IIpu cmene pykoBoauTens OMOIMOTEKH nepeaaya OuOIMoTedHOro (oHAAa U y4EeTHOU
JOKYMEHTauu odopmisieTcss AKTOM caauu-pueMKud. B ciydae Hecoriacusi OfHOM W3 CTOPOH
NPOU3BOAUTCS TpoBepka (oHma miam ero yactu. [IpoBepka ¢oHIa MpU CMEHE PYKOBOAMTEIS
MIPUPABHUBAETCS K CPOKAM OUYEPEAHOI MPOBEPKH, MTPETyCMOTPEHHO rpadukoMm.

10.5. B cnyuae nukBuganuu OWONIMOTEKHM MPOBOAMUTCA 00s3aTesibHAs MpoBepka (GoHaa U
YUETHOH JOKyMeHTanuu. [lopsaok TpoBeACHUS JHKBUAALNUU OIpPEIeNseTcss EHCTBYIOMIMM
3aKOHOJATENILCTBOM. B coCTaB JMKBUIAIIMOHHONW KOMHMCCHUU B 00S3aTEJILHOM IOPSJIKE BXOIMUT
pykoBonuTens (mpenctaBuTenb) OuOmmoreku. IlpenmyiiecTBEHHBIM NPaBOM MPHOOpPETEHUS
(hOHIOB JTUKBUANPYEMBIX OHOMMOTEK OOJaAIOT OPTaHbl TOCYJAPCTBEHHOW BJIACTH, OpTaHbI
MECTHOTO CaMOYITpaBJIeHUsI, OMOIMOTEKH COOTBETCTBYIOIIETr0 nmpoduis. [lepenaya 6ubaInoTEYHOTO
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(dboHa U y4yeTHOUW AOKYMEHTAIMH, B TOM YHCIIe KaTaJloroB, opopMisieTcss AKTOM cjauu — Mpuema.
B akre ykaspiBaeTcs 00111ee KOJTMYECTBO IOKYMEHTOB IepeaBaeMoro Gponaa, 3apuKCupoBaHHOTO B
YUETHOM JIOKyMEHTAllU{, TIepeueHb JOKYMEHTOB YyueTa, CBEICHUS O CTOMMOCTH (oH/a,
COOTBETCTBYIOIIME JAHHBIM OyXTaJTepCKOT0 y4yeTa, epeueHb KaTaloros.

10.6. Meronuka mnpoBeACHUS TMPOBEPKH (OHIOB PErIaMEHTUPYETCS HHCTPYKTHBHO-
METOJIMYECKOM M TEXHOJIOTMYECKOH JOKyMEHTAaIuel, pa3padoTaHHOW OMONMOTEKOH, a TakKe
HOPMATHUBHBIMH JOKYMEHTAMH BBIIIECTOSIINX OPraHU3aluii, ONpeaesSonMX o0Iure TpeOoBaHus K
MIPOBEACHUIO ITPOBEPKHU.

JInst 3JIEKTPOHHBIX JTOKYMEHTOB Ha CBhEMHBIX HOCUTENSX MPOBEPKA OCYLIECTBIISIETCS IO
eIMHUIIAM YYeTa W XpaHEHHUs NpPU STOM TPOBEPSETCS TaKXKE COXPAaHHOCTh WH(POpMAIMU B
ANIEKTPOHHBIX JokymeHTax. [l OompmmucTBa CD-ROM  mpumensiercs pydyHOH MpocMoOTD,
BO3MOJKHA ITPOBEPKA U 110 KOHTPOJIbHBIM CYMMaM.

[IpoBepka »HJIEKTPOHHBIX JOKYMEHTOB JIOKaJIbHOIO JOCTyHa, OCYIIECTBIISIETCS IIO
KOJMYECTBEHHBIM II0Ka3aTelsiM (KOJM4eCcTBO (ailyioB), a TaKKe IO KOHTPOJbHBIM CYMMaM,
MIO3BOJISIFOIIMM BBISIBUTH U3MEHEHUS B JOKYMEHTE.

Ecnu B mporecce mpoBepku OyIyT BBISBICHBI OTCYTCTBYIOIIME HW3JAHUS, PUHHUMAIOTCS
MepBI K UX Pa3bICKaHUIO.

10.7. TIpoBepka Bcero (oHAa WM €ro 4acTH (B COOTBETCTBHHM C IPHUKA30M O MPOBEpKE
JOKYMEHTOB) 3aBEpIIaeTCcsd COCTaBJICHHMEM AKTa U CIHCKOM OTCYTCTBYIOLIUX HW3JIaHUMN
(TTpunoxenue 17).

Ha kaxnayro mnpoBepeHHYI0 4YacTh (oHAa B OMONIMOTEKax, IZie MPOBOAUTCS MO3TaIHas
IIpoBepKa Bcero (JOHIA, COCTABISAETCS MPOMEXYTOUHBIM AKT IMPOBEPKU WM MHOM JOKYMEHT, B
KOTOPOM YKAa3bIBAIOTCS CBE/ICHUS O KOJIMYECTBE MPOBEPEHHBIX TOKYMEHT. AKT UJIM UHOU JJOKYMEHT
0 TPOMEXYTOYHOHU MpoBepke (HOH/Ia MOAMUCHIBAETCS BCEMH YJICHAMU KOMUCCHM M IpeJcenaTeneM
WIM PYKOBOIUTENEM OAPA3ACICHUS.

10.8. Pe3ynprarsl mpoBepkH, 3apuKCHpOBaHHBIE B AKTE, paCCMATPUBAIOTCS KOMHUCCHEH T10
COXPAHHOCTH WJIM JAPYTUM KOJUIETMaJbHBIM OopraHoM 1o ¢onnam. Ha ocHoBaHuM perieHus AKT
IIEPEIaeTCs Ha YTBEPKACHHUE.

10.9. B cinydyae mnpeBBIIEHUS YTBEPKIEHHOTO HOPMAaTHMBa YTpaTbl JOKYMEHTOB I10
HEYCTAHOBJICHHBIM IpPUYMHAM NPUHHUMAIOTCS MEphl K BO3MEIICHHIO yliepOa, Mpu pa3HOTIacHsX
AKT niepesiaeTcsi y4peauTelnto.

Ecnu BUHOBHBIE JIMIIAa HE YCTAHOBJIECHBI MIIM CYyJI OTKAa3aJl 10 B3bICKAHUM YOBITKOB C HHUX, TO

Y6LITKI/I 10 HEJOCTadYaM CIIUCBhIBAIOTCA B COOTBECTCTBHUHU C HCﬁCTBymIlIPIM 3aKOHOAAaTCIIbCTBOM.

11. JIETONPOU3BOJCTBO B OPTAHU3ALIUY YUETA ®OHJIA
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11.1. Opraam3anus padOTel C JOKyMEHTaMH 10 YydeTy Oubiaumoreunoro ¢oHaa
OCYILIECTBISICTCA 10 TMpaBWJIaM BEICHHS JenonpousBoicTBa. OdopmieHne JTOKYMEHTOB
MPOU3BOJUTCS B COOTBETCTBUU C TpeboBanusimMu, ycraHosinenubivu ['OCT P 6.30-2003
«YHuUIUpoBaHHAS CUCTEMAa OPraHU3alMOHHO-PACIOPATUTENILHON TOKyMEHTAluU, TpeOOBaHUS K
0 OPMIICHUIO TOKYMEHTOBY.

11.2. OcHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISETCS y4eT (MHBEHTapHbIE KHUIH,
KHUIM CYMMapHOI'O y4yeTa, Apyrue y4yeTHbIE JOKYMEHTBI), IOJIekKaT IOCTOSHHOMY XPaHEHHUIO KaK
JOKYMEHTBI CTPOTOM OT4YETHOCTH. J[oCTym K HHMM OTpaHM4YEH, COCTaB JIUI, UMEIOIIMX JOCTYI K
YUETHBIM JOKYMEHTaM, ONPEAEISETCS pacopsHKEHUEM aIMUHUCTPALUU OUOIHOTEKH.

11.3. Cpoku xpaHeHHs YIPABICHYECKUX JOKYMEHTOB, YCTAHABIMBAIOTCS B COOTBETCTBUU C
MpaBWJIaMu OpraHu3aluu apXxuBHOro nena B Poccuiickoit denepanuu. st HEKOTOPBIX KaTEropHid
JOKYMEHTOB, 00€CleUYrBaIONINX y4eT U COXPAHHOCTh (POHIOB, YCTAHABIMBAIOTCS CIIEAYIOIINE

CPOKH XpaHCHUA:

KaTeropuu 10KyMeHTOB Cpoku XxpaHeHHsI
1 2

Kaurm wu Begomoctm ydera Oubnmorednoro  [loctossHHO, 10 TUKBHAIMHA OMOIHMOTEKH
¢dona (nBenrapHble KHUTH. Kuurn
CYMMapHOTO y4eTa)
VyeTHBIN KaTanor ITocTostHHO, 10 TUKBHAALIMA OMOIHOTEKH
Onwucy MHBEHTAPHBIX HOMEPOB [MocTosiHHO, 10 TUKBUIAIMNA OUOTUOTEKH
ConpoBouTeNnbHbIE JTOKYMEHTHl (HaKIJIaIHbIE, 5mer
ONMCH, CYE€Ta, CIUCKM Ha IOCTYNAIOLIYIO
JTUTEPaTypy)
AKTBI Ha KHWIH, >KypHalbl, OpONIIOpPHI H Jp. 5 ner
JOKYMEHTBHI, MOJTyYeHHBIE oe3

COIIPOBOJUTEIBHOTO JOKYMEHTA
3asBneHHs, NOKIAJHBIC 3aUCKA O TIONYyYEeHHH 5 JeT

JOKYMEHTOB B JIap

AKTBl O TIOKyNIKE KHMI' M Jp. AOKYMEHTOB Yy 5 ;eT mocje mpoBepku GoHza

YaCTHBIX JIMI. AKTHI TOKEPTBOBAHHH

Kuurn (terpagm) ydera m3gaHWi, MPUHATHIX OT 5 ner nocie npoBepku GoHga

yuTaTeNe B3aMeH YTEPSIHHBIX

AKTBl Ha HMCKIIIOYEHHE MEeYaTHbIX M3gaHuid win  [locTosiHHO, 10 TUKBUAALMK OUOIMOTEKH
JPYTHX JIOKyMEHTOB

AKTBI  TIpOBEpKM  OWMONMOTEYHBIX  (POHIOB, 5 et nocie npoBepku hoHga

KapTOYKH YYETHOTO Karajiora Ha MOJIHOCTBHIO

BBIOBIBIIYIO JIUTEPATYPY

11.4. IIpn ncreyeHUn CPOKOB XPAHEHUS YYETHBIE TOKYMEHTBI IOJJIEKAT YHUUYTOKEHHUIO B
YCTaHOBJICHHOM IOPSAKE.
B memax kBadM(UIMPOBAHHOTO pELIEHUS BOMNPOCOB O CPOKaX XpaHEHHs Y4eTHOH

JTOKYMEHTAIIMN OMOJIMOTEKH BIPABE MOJIB30BATHCS YCIYyTaMU apXUBHBIX CITYKO.

*
B ToM umcie Ha MUKpodopMax.
Kk
Cpok xpaHeHus ucuucisiercs ¢ 1 ssHBaps roja, CJeLyIONIero Mocie 3aBepiIeH s IPOBEepKH OnbaroTeyHoro GoHzaa.
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11.5. Copeprkamiasicss B YYETHBIX JOKyMEHTaX HH(POpPMAIHs MOXXET ObITh MEPEHECEHAa Ha
MHUKPOHOCHUTEIN HJIU MEPEBECHA B DIIEKTPOHHYIO (hopMy.

11.6. Ilepenucka MuBenTapHbIX KHUT, KHUT cyMMapHOro y4yeta He Jomyckaercs. B ocoObix
CIIy4asix, BBI3BAHHBIX AKCTPEMaJIbHBIMU YCJIOBUSIMH CTUXMMHOTO MM TEXHOT€HHOT'O XapakTepa,
MMCBMEHHOE pa3pelleHUe Ha MEPENUCKY yKa3aHHBIX YYETHBIX JIOKYMEHTOB JAAa€T YUpeIUuTeb.

11.7. 3MeHeHus, BHOCUMBIE B y4ETHBIC JOKYMEHTHI (OIIMOOYHO MPOCTaBICHHBIC HOMEpA,
3aMEHa IPOCTABJIEHHBIX HA M3AHUAX U JPYTUX JTOKYMEHTaX MHBEHTApHBIX HOMEPOB HOBBIMU IIPU
yrepe (GOpMbl HMHAMBHAYAJBHOTO y4yeTa, IEepenucKa pPErUCTPAlMOHHBIX KapTOueK Ha
MEePUOANYECKHE U IPYTHe BUAbI U3JaHUMN U T.I1.) IPOU3BOJATCS C pa3pelIeHHsl T0JDKHOCTHOTO JINLIA
(3aBedyIOLIEro OTJEIOM KOMIUIEKTOBAHMS UM IPYroro pyKOBOJUTENS, B KOMIIETEHIIMM KOTOPOIO

HAaXOJSITCSI 3TU BOIIPOCHI).

12. OTBETCTBEHHOCTb PABOTHHUKOB BUBJIMOTEK
3A OPTAHM3AIINIO YYETA BUBJIMOTEYHOI'O ®OHOA

12.1. OTBeTCTBEHHOCTH 3a MPABUWJIBHOCTh OPTaHU3AIMM Y4YeTa, BBINOJIHEHHE TPeOOBaHUI K
HEMY HeceT aJMUHHUCTpauus OMOIMOTEKM M COTPYAHUKH B COOTBETCTBUM C JOJDKHOCTHBIMHU
00513aHHOCTSIMH.

12.2. B TpynoBoMm JoroBope ¢ paOOTHUKOM OHOJIMOTEKM W/WIM B €ro JOJKHOCTHOM
MHCTPYKIIMU  JIOJDKHBI ~ IpeAycMaTpuBaThbcs OOS3aHHOCTH IO  BBINOJHEHUIO  TpeOoBaHUMN
JeWCTBYIOIUX HOPMATUBHBIX aKTOB K OPraHU3allMl U BEJIEHUIO yueTa OMOIMOTEeYHBIX (DOHJIOB.

12.3. PaGoTHUKM OMOINOTEKH, BUHOBHbIE B IPUYMHEHUH yIepOoa OMOIMOTeUuHbIM (poHIaM
HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM MOPSIJIKE.

12.4. PabGoTHuK OMOIMOTEKH, OTBETCTBEHHBIN 3a BBEpEHHBIH eMy (oHA, BoO3MeUaeT
NPUYMHEHHBIA OuOIMoTeKe ymepO, BBISIBIEHHBIH B pe3yibTaTe MPOBEPKHM B CyMMe, HeE
MPEBBINIAIOIICH €ro cpeaHeMmecsiyHoro 3apabotka (ct. 241 TpymoBoro konekca Poccuiickoit
denepanun).

Ha ocHoBanum Hacrosmeil MHCTpyKIMM BEIMYMHA JIOMYCTHUMOTO HOpMAaTHBa CIUCAHUS
JOKYMEHTOB OMOJIIMOTEYHOro (POHJa MO HEYCTAHOBJIEHHBIM MPUYMHAM (HEI0cTaya) OINpeesseTcs
OMOJIMOTEKON MO COIVIACOBAaHUIO C yupeauTeneM. B ciydae NpeBBIIIEHHS] YCTAaHOBJIEHHOIO
HOpMaTHBa IPUHUMAIOTCS MEPhl K BO3MELIEHUIO yiepoa.

12.5. bubnuoreunslii pabOTHUK BIOpaBe JOOPOBOJIBHO BO3MECTUTH  BBISBICHHBIN
NPUYMHEHHBIA ymiepd, BHeECS COOTBETCTBYIOIIYI0 CYMMY B pa3Mepe CpEIHEro MeCSYHOTo
3apaboTka Ha cueT OMOIMOTEKM WJIM 3aMEHHUTh HEJOCTalolIMe JOKYMEHTHl PaBHOLIEHHBIMH
U3JaHUSAMU.

12.6. Ha ocnoBanuu ct. 244 Tpynosoro kojaekca Poccuiickoit @enepauuu, [locranoBneHus
Muntpyna Poccuiickoit ®@epeparnu ot 31.12.2002 r. Ne 85 «OO0 yTBepxkIeHUM NepedHei
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JOJKHOCTEH 1 padoT, 3aMelaeMbIX WU BBINOJHAEMBIX PA0OTHUKAaMH, C KOTOPBIMU paboToAATENb
MOKET 3aKJII0YaThb MHCbMEHHBIE JOTOBOPHl O TIIOJHOM HHJIWBHUIYaJbHOM WM KOJUIEKTMBHOM
(OpuranHoif) MarepHaabHOH OTBETCTBEHHOCTH, a TaKXe THUIOBBIX ()OpPM JOTOBOPOB O IOJHOM
MaTepHaIbHOW OTBETCTBEHHOCTH» C 3aBEAYIOLUIMMHU CEKTOpaMu OMOJIMOTEK, a Takke pabOTHUKaMU
OuOINOTEK, B TPYLOBBIE OOA3aHHOCTH KOTOPBIX BXOIAT pPabOThl IO IMPHEMY Ha XpaHEHHE,
00paboTKe, XpaHEHHIO, YYeTy, OTHYCKY (BbIJa4ye) MaTepUaIbHBIX IICHHOCTEH (OMOIMOTEUHBIX
(OHII0B), MOTYT 3aKJIIOYATHCSl MUCbMEHHBIE IOTOBOPHI O MOJIHOW MHAWBUIYAIbHON MaTepHabHON
OTBETCTBEHHOCTH.

B cinywae npuuumHenust ymiepba OuOnmoredyHbiM ¢GoHAAM PpaOOTHUKH, C KOTOPBIMH
3aKJIIOYEHBI IOTOBOPHI O TIOJTHON MHIMBHIyaJIbHON MIIM KOJUIEKTUBHOW (OpHUTraHOI) MaTepraaIbHON
OTBETCTBEHHOCTH, BO3MELIAIOT NPUYMHEHHBIH OMOMMOTeKe ymiepd Nmpu HeaocTade BBEPEHHOTO
MMYIIECTBA B [IOJIHOM pa3mepe.

12.7. Ha ocHoBanuu ct. 243 TpynoBoro kozaekca Poccuiickoit denepanuu TpynoBbIM
JIOTOBOPOM, 3aKJIIOYa€MbIM C PYKOBOAMUTEIEM OMOIMOTEKH, €ro 3aMECTUTEISIMHU, TJaBHBIM
OyxranTepoM 3a MPUYMHEHHBIH OMONMMOTEYHBIM (QOHAAM yImEepOd MOXKET OBITh YCTaHOBIICHA
MaTepHalibHasi OTBETCTBEHHOCTh B ITOJIHOM pa3Mepe MPUYMHEHHOTO yiepoa.

12.8. IIpu OTCYTCTBHM OTKPBITOTO JOCTyHa K (OHAY, €CIM KOHKPETHbIH BHHOBHUK HE
YCTAaHOBJIEH, OTBETCTBEHHOCTh 3a HEJOCTady M BO3MEIlEHUE yliepbda HecyT Bce pabOTHUKU
OMOIMOTEKH, UMEIOLIUE TOCTYN K (POHY, HA OCHOBAHUHU JOrOBOpa O KOJUIEKTUBHOM (OpHuragHoii)
MaTEpHUaIbHOU OTBETCTBEHHOCTH.

12.9. B cnydae npuuMHEHHOro yumepb6a B 0co00 KpPYIHOM pa3Mepe PYKOBOIUTEIH U
paboTHUKN OUONMOTEK MOTYT HECTH YrOJIOBHYIO, AJAMHHHMCTPAaTHUBHYIO M JUCIHUIUIMHAPHYIO

OTBCTCTBCHHOCTH B YCTAHOBJICHHOM HCﬁCTByIOHIHM 3aKOHOAATCIbCTBOM IMOPAIKE.
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NPUNOXEHUA.
®OPMbl JIOKYMEHTALIUK
Mo YYETY BUBJIMOTEYHOIO ®OHOA
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MpunoxeHue 1.
O6pasey nucTta UHBEHTapPHOWU KHUrn*

Hata | Homep | UuBentap | ABTOp, 3ariiaBue, Llena OtMmeTka No akra [Tpumeuanue
3amy | 3aIiCH B HBIH TOM, 9acThb, 0 HCKITIOYCHH
cu KCYb® HOMEp BBIITYCK, MECTO, IIPOBEPKE a1
* roJ U3JdaHus
pyo | xom.
*Kuura cymmapHoro yuera Oubnuorednoro ¢pona
MpunoxeHue 2.
O6pa3seL nucTa akToBOro y4yeta
AKT Ne oT 20 r.
ITocTynnio Bcero IK3. ¢ Ne no Ne
Homep | HNuBeHT ABTOD, 3aryiaBue, TOM, Ilena OtMeTKa 0 No akta | Ilpumedanue
3alliCy B | apHBII 4acTh, BBIMYCK, MECTO, MPOBEpPKE | HCKIIOUE
KCYBbD HOMED roj u3JaHus HUS
pyo. KOII.

Ilo YCMOTPCHUIO OuONIMOTEKH B (bOpMI)I JJuCra axKra Hu HHBCHTapHOﬁ KHUTU MOTYT OBITH BHECEHBI

JOIIOJTHUTCIIbHBIC l"pa(l)LI.
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MpunoxeHue 3.
O6paseul KapTOUYKU ANA PEerMcTpauMoHHON KapTOTEeKN NepuoanYeckMx usgaHum

(HaI/IMCHOBaHI/IC NEPUOAUICCKOro I/I3HaHI/I$I)

(HOHOJ’IHI/ITCJ’ILHHG CBCICHU: NHACKC I10 npeﬁcxypaHTy, MECTO M3JaHUs1, U3BMCHCHUC 3arjlaBus U I[p)

IIpuem n3nanus

OTMETKH O IPOBEPKE

UckimoueHue u3manus

Tog | Ne Ilena | NoeNe Yucio NoeNe Yucio No
M3da | 3amlucH B BBIMYCK | DK3EMIUISA BBIMYCK | DK3EMIT | 3aIliCH B
Hus | KCYB® OB poB OB JIIpOB KCYb®
1 2 3 4 5 6 10 | 11 12 13
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MpunoxeHue 4.

dopma uHaMBUAYyanbHOro yvyeta (poHaa ceTeBbiX AOKYMEHTOB yAarlieHHOro gocryna

79 emroonudediored

18

I7q 219Hau
Ledodod/omioonudedionrguq

Bropuunsie

KonnyecTBO TOKyMEHTOB 10 TUIIAM U30aHUI

19rud duIAdyy

17

16

I91HaLel

15

nunerdooonr

14

1919¢e1

13

HepBI/I‘IHHe JOKYMCHTBIL

[areHd A

12

NIWH)

11

HHLIF90I94 O BALINL(O

10

Tun makera

umiddrudedionroug Gag

HI9d0LIN9LOHIIOII

eroxd oodre (urn) u ewdodrenyy

(mamxa9Ades
W'Y UI9HHOEL109ho10) Kudolare)|

ITpousBoauTenb

SQUHeBdLeH

OUHeBASRH

eLoRA oJoHdeWWAD xewdod
€ MOUIIBE S\

HOUITRE BIR]

N

Axrsdou o nounes dowoH

—
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MpunoxeHue 5A.
O6pasey hopMbl CyMMapHOro yyeta nocTtynneHuss AOKYMEeHTOB B OMOnnoteky

MOCTYINMNO

23

[okymeHTbI

‘uox

22

‘oAd

Ha cymmy

21

a0dBLULNSENE

20

3 obLiero
ob6bema coHaa| npuHATbHIE Ha GanaHc

XeMl9es XI9HHed1O0OHU eH

19

(010300Ad anody) unoosod aordodeH xexides eH

18

B Tom uncne no Bugam OOKYMEHTOB

OneKTpoHHbIEe

BUALOOI OJOHALrENOLr I9LHBNANOT 819HHOd1aLUE

17

mion smnoshnLLQ

16

Mwukpodopmbl | AOKYyMEHTbI

nmmcpodiny

15

[ANaLmMdodiniy

14

AyanosusyanbHble

OOKYMEHTbI

I9LHOW/ANOTOLOD

13

19LHaW/AoToaTNg

12

I9LHBWANOTOHO P

11

[NeyaTHble 1
HeonybnuKoBaHHbIE

OOKYMEHTbI

BUHETEN aI9HLERaU anlAd

10

(1l98LUruoy B1I9g0T0l) 19L18€. |

1aLreHdAyK

19doimodg ‘MinHy

o1eog

ymHesseH

godsLunacie

elHOW/AOT oloHaua1nTogoduod elet uum / n dewoH

BUHBLILALOOL YMHhOLO

Airsdou ou nomuee dewoH

novuee eleff

[epeHoc

K nepeHocy
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MpunoxeHue 5b.

O6pasey ¢hopmMbl CyMMapHOro yyeTa BbIObITUA [OKYMEHTOB U3 OMONMOTEKN

BbIObINO
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MpunoxeHue 5B.
O6pasey ¢hopMbl OTpaXKeHUss CYMMapPHOro y4yeTta UTOroB ABMxeHus hoHaa 6MGnnoTekun 3a rog

NTOr ABM>XEHUNA ®OHOA

B Tom 4ucne no Bugam gokymMmeHToB
8
(5
OKYMEHTbI
@ MeyaTHble 1 Heony6nukoBaHHbIe | AyauoBusyarbHble OnNeKTpoHHbIe N3 obwero Hoxy g
Mukpodopmbl npuHATbIE Ha 6anaHc
[OOKYMEHTbI [AOKYMEHTbI AOKyMeHTbl |o6bema coHaa
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Coctosino Ha 01.01. 20.. I".

MocTynuno ak3emnnsposB3a
OTYEeTHbIN rog

BbIObINIO 3K3eMNnsipoB 3a
OTYETHbIN rog

CoCTONT 3K3eMNMNAPoB Ha
KOHeL| OTYeTHOoro roga
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MpunoxeHune 6A.
dopma yyeTa noctynneHus B (hoHA ceTeBbIX JOKYMEHTOB yaareHHOro aoctyna

PexBUBUTHI cOrIalICHUS

No [arta Ne No cyera | Cpok Croum | IlocraBir | Kommuectso
3aIIUCH 3allUCH | corjia neicTBus OCTb, HK IMAKETOB
IICHAS pyo.
1 2 3 4 5 6 7 8

MpunoxeHue 6b.
Popma yyeTa BbIObITUA N3 (hOHAA ceTeBbIX AOKYMEHTOB yAaneHHOro goctyna

(ykazatp mepuon)

JHara BrIOBLIO KOJI-BO
No zammcn
3aIACH [MAaKETOB
1 2 3
Hroro B

MpunoxeHue 6B.

dopma yuyeTa ABMKeHUA poHAA ceTeBbIX JOKYMEHTOB yAaneHHoOro gocrtyna

Cocros10 Ha ITongnucano B ..... BEIOBUIOB ........ CocTouT Ha
(vkazamo oamy) TOJy HOBBIX rogy (vkazamo oamy).
Kom-Bo Kon-Bo Kom-Bo Komn-Bo
MaKeTOB ITaKETOB IIaKETOB ITAKETOB
1 2 3 4
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MpunoxeHue 7.
Popma aKkTa 0 npuemMe JOKYMEHTOB B OMONMoTeky

AKT Ne
« » 20 r

Hacrosmmii akT cocTaBiieH

(dpammnuu, MMeHa, OTYECTBA U JOIDKHOCTH JIHL, YHaCTBYIOIIUX B COCTABJICHHH aKTa)

0 IpueMe B OUOINOTEKY

(BHI JOKyMEHTA U OT KOT'O IOJIYYEeHO)

B KOJIMYECTBE 9K3EMIUISIPOB Ha OOLLYI0 CyMMY

(TIIOBTOPHUTH CYMMY IIPOIHCHIO)
CHMcoK KHHAT (I/IJ'II/I APYyrux )IOKYMCHTOB) npuiaaracrcs.

Tloamucu

(pykoBozuTes)

(coTpynHHKa)

(7M11a, cAaBIIEro KHUTY WIIH APYTHe JOKYMEHTHI)

CnNUCOK KHUT Unu APYrmx OOKyYMEeHTOB K aKTy Ne

NeNe | ABrop, 3aryiaBue KHUTY WK BUJ IOKYMEHTA ena Kom-Bo | Cymma
IK3.

pyo. KOII.

*
HpI/I HEOOJILIIOM KOJIHYECTBE MPpUHHUMACMBIX TOKYMCHTOB NIEPCUYCHb BKIIIOYACTCS B TCKCT aKTa.
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MpunoxeHue 8.
Popma aKTa 0 NOCTYNNEHUN NepmMoanYecKMX usgaHun B 6ubnmoTeky

AKT Ne
« » 20 r.

HacTosammii akT coctaBiieH

((l)aMI/IHI/II/I, HUMEHA, OTYECTBA U JOJDKHOCTH JIML, yIaCTBYIOIINX B COCTABJICHUU aKTa)

B TOM, 4TO 3a 20 T.

(HaUMMEHOBaHHUE CTPYKTYPHOTO MOApa3IelIeHUs] OMOIMOTEKHN )
IMOCTYIIHJIO OK3CMILIAPOB KYPHAI0B, KOMIIJICKTOB I'a3CT

(HeHYXHOE 3aUePKHYTb)

*
Tloamucu

*
AxT MOANHUCHIBACTCS PYKOBOAUTECIIEM CTPYKTYPHOI'O IMOAPA3ACICHUA OHOIMOTEKH.
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MpunoxeHue 9.
Popma aKTa NoXepTBOBaHUA

AKT noxxepTBOoBaHMUA 0 6e3BO3Me3aHOMN Nepenaye
« » 20 r.

(HaI/IMeHOBaHHe IOpUANIECKOro J'II/ILIZ.)

MMEHYEMBIN B AalibHeleM JKepTBoBaresb, B JIULE

(OJKHOCTB, (haMUIIHSL, UMsI, OTIECTBO)

JEHCTBYIOLIETO HA OCHOBAHUH

(ycTaB, TOBEpEHHOCTD M HPOY.)

C OJTHOM CTOpPOHBI, U bubnunoreka, B uie s

JEHCTBYIOLIErO HA OCHOBAHUM JOBEpEHHOCTH No oT «__ » 20 T., C Apyrou

CTOPOHBI, COCTaBHJIM HACTOALIUHN aKT O HIDKECTIEAYIOLIEM:
1. XKeprtBoBarens nepenan bubnuoreke, a bubnuoreka npunsna y Xeprpoparesns 0e3B03Me3IHO B

Ka4ueCTBC IMOXKECPTBOBAHHUA CICAYIOICC UMYIICCTBO!:

(HaMeHOBaHNE HMYIIECTBA)

CTOMMOCTBIO pyo.

2. VkazanHoe B 1. 1 AkTa umyniectBo (KHUTH, allbOOMBI, JKypHaJbl W T.I.) Iepeaaercs
XeprBoBareneMm C I1eNbl0 €ro MCMOJIB30BaHUS BUOMMOTEKOM B COOTBETCTBUM C €€ YCTaBHOM
NEeSATEILHOCTHIO B KAUECTBE MOIMOTHEHUsI OMOIMOTEYHOTO (POH .

3. IlpaBooTHOmeHus XKeprBoBarens u bubnmmorekn Bo BceM, 4TO HE MPETYCMOTPEHO HACTOSIIIIUM
aKTOM, PETYJIUPYIOTCA NEHCTBYIOIUM 3aKOHOAATEIbCTBOM, B TOM uucie CT. 582 I'paxkaaHCKOro
koznekca Poccuiickoit @enepaunu u ct. 270 Hanorosoro konekca Poccuiickoit @enepanu.

4. Anpeca 1 peKBU3UTHI CTOPOH:

XKepTtBoBarenb bubnuoreka

Ilepenan ITpunsn
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Mpunoxexue 10.
Popma aKTa 0 HeaocTaye JOKYMEHTOB B NOCTYNMUBLUEU NapTUMN

AKT Ne
« » 20 r.

HaCTOHH_II/Iﬁ aKT COCTaBJICH

(d)aMI/UII/[I/[, HUMEHA, OTYECTBA U JOJDKHOCTH JIML, yIaCTBYIOIINUX B COCTaBJIICHUU aKTa)

B TOM, 4YTO IIPH IPUCMC ITaPTUH KHUI (I/IJ'II/I APyrux I[OKYMCHTOB), MMOJIYYCHHBIX OT

(HaMEHOBaHHE YYPEXKIECHUSA, OT KOTOPOro MOIYUECHBI KHUTH H APYrUe JOKYMEHTHI)

o Ne 20 T.

O6HapyxeHo:

[lonmucu:
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MpunoxeHune 11.

Popma aKkTa 06 UCKIOYEeHUN U3 6MbnmnotTeyHoro poHaa JOKYMEHTOB ANIUTENBLHOIO

XpaHeHus

PaccmoTpeno Ha komuccun
0 cOXpaHHOCTU (OHJIOB

«

YTBEPXJAIO

(moAmuCh THIa, yTBEPAUBIIETO aKT)

« » 20 I.
AKT Ne

» 20 r.

HaCTOHH_II/Iﬁ aKT COCTaBJICH

(bamuiiu, UMeHa, OTYECTBA U JIOJDKHOCTH JIMLI, y4aCTBYIOIIMX B COCTABICHUH aKTa)

00 uckiIroYeHU” 13 GoHaa

(HauMEHOBaHUE CTPYKTYPHOT'O NOApa3eIeHUst OMOIHOTEKH)

« » OK3CMILIIIPOB

Ha CYMMY pyO0. [1o npuuune

COucoK BBIOBIBILINX

(yxa3aTb B IOKyMEHTa)

(yxa3aTb NpUYMHY HCKIIFOUEHHS U OU(POBOI KOT)

Ha « »

(yka3aTb BH] JOKyMEHTA)

JIMCTaxX NpujraracTcs.

Cnucok Kk akTy Ne

NoNe | UuBenta | ABTOD, 3ariaBue, [lena Koadpdpu | Komuec | Croumoc
pHBIN TOM, 4acTh, IUEHT TBO Th
HOMEp BBIITYCK, TOJ nepeore | dK3eMILT
U3JIaHUs HKH SIPOB
pyo. KOII.

YsieHbI KOMUCCUH:
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MpunoxeHune 12.
dPopma aKkTa 06 UCKNOYEHUN
XpaHeHus

PaccmoTpeno Ha komuccun
0 cOXpaHHOCTU (OHJIOB

HacTosammii akT cocTtaBiieH

n3 6ubnmorteyHoro hoHaa AOKYMEHTOB BPEMEHHOro

YTBEPXJAIO

(moAmuCh THIa, yTBEPAUBIIETO aKT)

« » 20 T.

AKT Ne
« » 20 r.

(qﬁ)aMPUII/II/I, HUMEHA, OTYECTBA U TOJDKHOCTH JIML], YYaCTBYIOIIUX B COCTABJICHUHN aKTa)

00 uckiIroYeHU” 13 hoHaa

« » OK3CMILIAPOB

(HaMMeHOBaHHE CTPYKTYPHOTO ITOJpa3AeNIeH s ONOIHOTeKH)

BPEMCHHOI'O XpaHCHUA

(yxazaTb BHJ IOKyMEHTa)

B KOJIMYECTBEC

9k3. [1o nmprumne

(yxa3aTb NpUYMHY HCKIIFOYEHHUS U OU(POBOI KOT)

YJIeHBI KOMUCCHUH:
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MpunoxeHue 13.
dopma yyeTa UCKNOYEHUA U3 6ubnmnotevyHoro oHaa
3MEeKTPOHHbIX CeTeBbIX AOKYMEHTOB NOKafibHOro AocTtyna

HazBanu | ®opma | O6bem Komnuects | MectonaxoxaeH | [IpudnHbI HCKITIOUEHMS
e T JMCKOBOH | O nue (pu mepe3amnucy yKas3bIBaeTCs
MaMsTh ¢atinos (HOMED HOBBIN aJIpec)
KOMIIBIOTEPA U
T.1.)

MpunoxeHue 14.
Popma XypHana (TeTpagun) yvyeTa KHUT U APYrux JOKYMEHTOB, MPUHATbLIX OT
yuTaternien B3aMeH yTepPsAHHbIX

Hart | ®amun | CBeneHus 06 yrepssHHbIX KHUTrax i | CBeleHUs O MPUHATHIX KHUrax
a us, JPYTUX JOKYMEHTaX WIH JPYTUX JTOKYMEHTaX
UHULH
aJbl
quTaTe
s
WuB | Asrop, Ilena Otne | Asrop, Ilena Otne | Pacninck
. Ne | 3armaBu 1 3aryiaBHe 1 a
e, roJ , TOJL YUTATEN
W3J1aHus U3JIaHus s
py6. | xom py0. | xor.
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MpunoxeHue 15.
dopma aKkTa 06 ucknroveHn n3 poHaa yTepsiHHbIX YATaTeNSIMU JOKYMEHTOB U
npuveme B POHA AOKYMEHTOB, MPU3HAHHbIX PaBHOLEHHbIMU

PaccmoTpeno Ha komuccun YTBEPXAIO
0 cOXpaHHOCTU (OHJIOB

(moAmuCh THIa, yTBEPAUBIIETO aKT)

« » 20 T.

AKT Ne
« » 20 r.

Hacrosammi akT cocTtaBieH

(bamuiin, UMeHa, OTYECTBA U IOJDKHOCTH JIULI, y4aCTBYIOIIMX B COCTABICHUH aKTa)

00 uCKITIOYeHHH U3 OubImoTeyHoro GoHaa

(HauMEHOBaHUE CTPYKTYPHOT'O NOApa3eIeHust OMOIHOTEKH)

« » 9K3. KHUT (IPYTUX TOKYMEHTOB) Ha CyMMY

[0 MPUYUHE YTEPU YUTATEIIIMU U IPUEME B3aMEH UX 9K3. KHUT (JIPYruX JOKYMEHTOB)

Ha CyMMY

Crnucok KHUT (ApYrUX JOKYMEHTOB) MpHUIIaraercs.

Ioamucu

Cnucok nsgaHnm u gpyrux oKymMmeHToB K AKTy Ne

YTepsHBI UNTATEISIMH 3ameHeHs!
MuB. Ne ABTOp, Lena NuB. No ABTOD, Lena Damunusg

3aryiaBue, 3arjaBue, YUTaTENs

rox rof
U3JaHus H3J1aHUS
JIOKYMEHT JIOKYMEHT
a a
pyo. KOIL. pyo. KOIL.

*
bubnuoreka BIIpaB€ COCTABJIATL PA3ACJIbHBIC aKThI 00 HMCKIIIOUEHHH YTCPAHHBIX YUTATCISIMA JOKYMCHTOB U
npueMe J10KyMEHTOB B3aMEH YTCPAHHBIX.
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MpunoxeHue 16.
dPopma aKTa npuema-nepeaaym AOKYMEHTOB U3 O4HOU OMOGNMOTEKU B Apyryro B
nopsigke KHUroobmeHa

PaccmoTpeno Ha komuccun YTBEPXAIO
0 cOXpaHHOCTU (OHJIOB

(moAmuCh THIa, yTBEPAUBIIETO aKT)

« » 20 T.

AKT Ne
« » 20 r.

Hacrosmmii akT COCTaBIICH B TOM,

(HauMeHOBaHuUe nepeaoell OUOIMOTEKH )

nepcaaia B

(HauMeHOBaHUE OMOIMOTEKY MOTyYaTes)
IIpruHsJIa JOKYMCHTHI, OT06paHHLIe MNpeaACTaBUTCIICM OuOINOTEKH

(pammmst, nMs1, OTIECTBO)

Ha OCHOBAHUU JIOBEPEHHOCTH Ne oT B KOJIMYECTBE
KHHUT 9k3., ABJI 9K3.,
KYpHaJIOB 9K3., Ta3eT KOMIIJIEKTOB.

OO01I€el CTOUMOCTBIO

(nponuckio)

B TOM YHUCJIC CTOUMOCTb JOKYMCHTOB, COCTOAIIINX Ha 6YXI‘aJ'ITepCKOM yaeTe

(nponuchio)

Cormacuo InpuiaaraéMomMy CIMCKy JOKYMCHTBI CAall

(mozmmcs)
TIPUHSUT
(mozmmcs)
Cnucok K AKTy Ne
NoNe | Asrop, Mecrto u KomnuectBo Ilena Koaddurme | Croumoct
3arjlaBu | TOJI M3aHUS AK3EMIUISIPOB HT b
e MEePEOIICHKH
pyO0. | xom.
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MpunoxeHune 17.
dopma aKkta o npoBepke 6udnuorteyHoro choHpa

PaccmoTpeno Ha komuccuu YTBEPXIAIO
10 COXPAaHHOCTH (POHIOB

(moxnMch LA, yTBEPIUBIIETO aKT)

« » 20 I.

AKT Ne
« » 20 r.

MBI, HHKCIIOAIMNCABIINUECA, ITPCACCAATCIIb KOMUCCHUU I10 ITPOBCPKE

(bammmst, UMs1, OTIECTBO)
*
X 4JICHBI KOMHUCCHUHU

(pamunu, UMEHa, OTYECTBA U JOJKHOCTH)

COCTABWJIM HACTOAILLMN aKT B TOM, YTO HAMH B IIEPUOA C & » 20 T.

o «__» 20 r. ObUIa IpOBE/IeHa MpoBepKa OUOINOTEeYHOTO (POoHAA

(HauMeHOBaHKE OMOIMOTEKN UM €€ CTPYKTYPHOTO TOIpa3eIeHHs)
METOJ0M

(yxa3zath criocob pOBEPKH, [T SIEKTPOHHBIX JOKYMEHTOB YKa3aTh CIIOCOO IPOBEPKHU U HCIIONIB3YEMOE MPOTPAMMHOE 00€eCIIeueHne sl ToJIcueTa 1
MPOBEPKH KOHTPOIBHBIX CyMM)

[IpoBepens! caeayrmue TOKyMEHTHI:
a) AKT peabpIyIen IIPOBEPKU donna _(ykazatb YHCIIO "

rox)

6) Kuuru cymmapsoro yuera Oubinotedynoro gposaa

B) ®OopMBbI UHAMBUAYAIBHOTO yuyeTa (yKa3aTh KaKue)

r') AKTBI HCKIIIOUEHUs (CMHCaHUs ) KHUT U APYTUX TOKYMEHTOB MEXY MPEAbIaylIeld U HACTOSIICH

IIpOBEpKaMU

)]) HOKyMeHTI)I, YAOCTOBEPAIOIIHNE BbIAaYy KHUT U IPYTUX JOKYMCHTOB YU TATCIAM

e)

)

B PE3YIbTATC IMPOBCPKHU HOKYMCHTOB U CBCPKH KOHTPOJIBHBIX TaJIOHOB * c (I)OpMaMI/I

HHAUBHUAYAJIBHOI'0 YU€Ta, YCTAHOBJICHO!

° B cocraB xomuccun JOJI’KHBI BXOOUTH 6yxranTep nim (bl/IHaHCI/ICT.
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1. ITo yyeTHBIM TOKYMEHTaM YUCIUTCA:

9K3. KHUT ABJ|

SJICKTPOHHBIX JTOKYMCHTOB

2. IMeeTcs B HATUYHU:

9K3. KHUT ABJI

SJICKTPOHHBLIX JOKYMCHTOB

3. Henocraer:

9K3. KHUT ABJI

QJICKTPOHHBIX TOKYMCHTOB

Ha OOIIYI0 CyMMY pyo.

(cyMMa pomnuceio)

Crmcok HEOAOCTAIOIIIUX KHHI, ABI[, QJICKTPOHHBIX W JPYIrUX ANOKYMCHTOB IPHUJIAracTCs K

Axry.
4. VI3 BbLIaHHBIX yuTATENAM 110 20 . KHUT' HE BO3BPAILIEHO 9K3.
5. O6Hapy>keHO HEYYTEHHBIX B (hOpMax MHIMBUIYATHHOTO yueTa 9K3.

6. BreiBOaBI KOMHCCHUHM IO IIPOBCPKE (O BCACHHUU Y4C€Ta, COCTOAHHUHU YUCTHBIX IJOKYMCHTOB, O

HEJOCTAIOUINX JOKYMEHTaX, O 3a/I€p>KaHHbIX KHUraxX U APYTrUX JTOKYyMEHTOB)

7. IlpenyioxeHns: KOMUCCUU:

IHoanucu:

HpeﬂcenaTenL KOMUCCHHU:

YneHbl KOMHCCHU

*
** Ecin MHBIC METO/BI IPOBEPKH, TO YKa3aTh KaKHe.
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